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ABATE OF OHIO, INC.
CONSTITUTION

ARTICLE 1: NAME

This organization shall be known as ABATE OF OHIO,
INC. ABATE is an acronym for American Bikers Aimed
Toward Education.

ARTICLE 2: PURPOSE

ABATE of Ohio, Inc., a state motorcyclist rights

organization (SMRO), is a not-for-profit organization

dedicated to preserving the rights, improving the image
and promoting the safe operating practices of Ohio
motorcyclists. It is the intent for the purposes ® b

consistent with the Articles of Incorporation and not
inconsistent there with.

Activities of the organization to promote the purpoges a

(1) Create opportunities for motorcyclists to unite at
county, region, and state levels in order to promote
and further the purposes of ABATE.

(2) Assist in the education of its members and the public
about motorcycle safety practices and activities.

(3) Maintain a constant vigil against all discrimingtor
laws or administrative regulations, which infringe on
the motorcyclist’s rights, basic freedoms, or way of
life.

(4) Contribute monies raised to national and local
charitable organizations such as Muscular Dystrophy
Association and/or other §501(c)(3) organizations.

ABATE of Ohio, Inc. is organized as a not-for-profit
corporation 8501(c)(4), under the laws of the State of
Ohio. The intention is for the organization to quahk
non-taxable under the U.S. Tax Code Section 501(c)(3),
and to do the activities allowed, and to refrain frormdo
the activities not allowed, under that Section’s piiovis
and regulations.

Upon dissolution of the Corporation, any monies will be

contributed to a charitable organization, and will not
accrue to any individual members personally.

ARTICLE 3: MEMBERSHIP

Section 1: Membership Requirements.

A.) Any person 18 years or older
B.) Is current on annual dues
C.) Remains a member in good standing
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D.) Persons with an interest in preserving personal
freedoms and sharing the goals of ABATE of Ohio,
Inc.

E.) Ownership of a motorcycle or a particular band of
motorcycle is not required.

F.) ABATE of Ohio, Inc. will not discriminate in its
membership in color, creed, nationality, religion, or
other basis contrary to the laws of the nation aihd o
Ohio.

Section 2: Types of Membership.

A.) Single

B.) Couple (If both persons reside at the same address)
C.) Lifetime

D.) Lifetime Achievement

Section 3: Transfer of Membership.

Membership in ABATE of Ohio, Inc. is not transferalolr
assignable to or from another organization or person.

Section 4: Termination of Membership.

Membership in ABATE of Ohio, Inc. shall be termingte
upon:

A.) Non-payment of annual dues.

B.) Death of member.

C.) Written request from member and delivered by U.S.
Mail or in person to State Office.

D.) Voluntary relinquishment by member of membership
card (including expired membership card) to Region
or State Officer.

E.) When BOD terminates membership as a conduct
sanction.

Termination of membership as per C, D, or E above wil
result in a permanent denial of membership, unless so
specified by the BOD at a regularly scheduled meeting of
the BOD.

ARTICLE 4: ORGANIZATION
Section 1: Direction, Policy, and Procedure.

The State Board of Directors, as the governing body of
ABATE of Ohio, Inc., (herein referred to as ABATE i
responsible for setting all policy and procedure for
ABATE; for determining the direction of ABATE within
the limits of the ABATE Constitution and By-Laws and
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within the limits of the laws established by thetStaf
Ohio and by the federal government.

Section2: The Corporation Officers.

The corporate officers of ABATE shall be: Executive
Director, Chairman of the Board, Deputy State Dirextor
State Secretary, and State Treasurer.

Section 3: The State Board of Directors

A.) The State Board of Directors (herein referrecaso
BOD) shall be comprised of the following voting and
non-voting members: Executive Director, Chairman
of the Board, Deputy State Directors, State Secretary,
State Treasurer, State Newsletter Editor, State
Security Director, State Products Director, State
Legislative Director, State Safety and Education
Director, State Events Director, State Ex Officio,
Webmaster [as the officer representing the Web
team] and Region Directors.

B.) Voting Members include: Executive Director,
Chairman of the Board, Deputy State Directors, State
Secretary, State Treasurer, State Security Director,
State Legislative Director, State Safety and Education
Director, State Products Director, Ex Officio, State
Newsletter Director, State Events Director, and
Region Directors.

C.) Non-Voting Members include: MRF Representative
and PAC Fund Chairman.

D.) Members of the Board of Directors shall be rasise
of the State of Ohio.

Section 4: Region Board of Officers.

The Region Board of Officers (herein referred to a®RB
shall be comprised of the following voting members:
Region Director, Region Deputy Director, Region
Secretary, Region Treasurer, Region Legislative Officer
Region  Safety/Education  Officer and  County
Coordinators. Regions may opt to add the following
members as non-voting officers of the Region Board of
Officers:  Region Products Officer, Region Security
Officer, Sergeant of Arms, Membership Officer and
Region Events Officer.

Only residents of the region may serve on that region’
Board of Officers.

Section 5County Board of Coordinators.

The County Board of Coordinators (herein referred to as
CBC) shall be comprised of the following voting
members: County Coordinator, County Deputy
Coordinator, County Financial Coordinator, County
Secretary County, County Legislative Coordinator, and
County Safety/Education Coordinator. Counties may opt
to add the following officers as non-voting memberthef
County Board of Coordinators: County Security
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Coordinator, County Sergeant at Arms, County
Membership Coordinator, and County Events Coordinator
and County Products Coordinator.

A member may serve on any county Board of Coordinators
that is for a county located within the region in whibat
member resides.

ARTICLE 5: BOARD OF DIRECTORS
Section 1: Duties shall include.

A.) To have and maintain general control over ABATE
affairs.

B.) To investigate any written complaint against dicef
or member and make final resolution.

C.) To invest age any written allegation of misconduct
and to make final resolution.

Section 2: Attendance.

A.) All members of the BOD must attend meetings of the
Board. If attendance is not possible, the Board
member must ensure that a replacement attends the
meeting with proxy. This is especially important for
Region Directors in order to ensure that the members
in that region have representation on the Board.

B.) All voting members of the BOD are expected to &riv
at Board meetings in a timely manner and to remain
until the meeting has been officially adjourned.

C.) All non-voting members are expected to arrive at
Board meetings in a timely manner and to remain until
their report to the BOD has been completed and they
have been excused by the BOD.

D.) Members of the BOD missing 2 (two) or more Board
meetings within an 8 (eight) month period, without
good cause, will be notified by the Board to present
good cause for the absences at the next regularly
scheduled meeting of the BOD. Failure to appear at
such meeting or failure to give good cause will result
in the absent Officer’s Office being declared vacant.

E.) In such cases where good cause is shown but absences
will be of a prolonged and/or continuing nature, the
officer should consider voluntarily relinquishing their
office. Or, the BOD may ask the officer to resign in
good standing. Failure to resign or correct ability to
attend BOD meetings regularly could result in the
officers being held for conduct unbecoming an officer.

Section 3: Board Decisions.
The act of a majority of the voting BOD members pnése
at a BOD meeting at which a quorum is present shall be

the act of the BOD, unless a greater number is requyred b
law or by the BY-LAWS of ABATE.

Page 2



Section 4: Quorum and Voting.

A.) A simple majority of the total number of voting
members of the BOD shall constitute a quorum for the
transaction of business at any meeting of the BOD.

B.) A voting member of the BOD who holds more than
one voting BOD office will be counted only once for
each position toward the number of those present for
guorum but may vote one time for each BOD voting
office held.

C.) No member of the BOD may hold more than two
voting offices at any one time.

Section 5: Proxy Requirements and Proxy Voting.

A.) The Executive Director, who may vote only as a
tiebreaker, may hold no proxies.

B.) Proxies, must name a person, whom is a Member in
good standing, to hold a proxy; the person holding the
proxy must be physically present at the BOD meeting
and the proxy may only be good for one meeting of
the BOD.

C.) 1.) Proxies are acceptable when done in writinge Th

writing must include the name of the voting member

of the BOD, the name of the person to hold the proxy,
the date that the proxy was written, the date of the

BOD meeting to which the proxy pertains, the reason

the voting member of the BOD is unable to attend,

and should, if applicable, give direction on how the
person holding the proxy is to vote on any of the four
categories named below in this section.

2.) Proxies are acceptable when done by email. The

Email must come from that officer's known email

address used commonly in communication with the

State Office, it must include the name of the voting

member of the BOD, the name of the person to hold

the proxy, the date that the proxy was sent, the date of
the BOD meeting to which the proxy pertains, the
reason the voting member of the BOD is unable to
attend, and, if applicable, how to vote on any of the

Iltems on the Agenda, or Items that are introduced

during the course of the Meeting.

3.) Proxies are acceptable by phone only on the date

of the meeting of the BOD only if voice is identified

by two current members of the BOD and must name
the person to hold the proxy and provide a reason why
the voting member of the BOD is unable to attend.

Phone proxies may not be used to vote on any of the

four categories named below in this section, even if

specific direction for voting is given. These proxies
must show as “Abstain” on all such votes on these
categories.

Proxies may name either a current member of the

BOD who is present at the designated BOD meeting

or name a Member in good standing, not on the

current BOD who is present at the designated meeting
of the BOD.

Voting members of the BOD, especially Region

Directors, are encouraged to send a non-member of

D.)

E)
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the BOD to attend the BOD meeting with their written
proxy. Although it is allowable to name a current
member of the BOD, it is not preferable.

Proxies held by a current member of the BOD vatl n
be counted toward quorum determination. Proxies
held by person who is not a current member of the
BOD, their presence will be counted toward quorum.
Votes from proxies held by a current voting member
of the BOD will be counted separately from the vote
made in the commission of their held BOD office.

The Member in good standing holding a written proxy
directions on a specific issue(s) must vote as directed,
unless additional information not known by the voting
member of the BOD at the time the proxy was written
is brought up at the current meeting and is of such a
nature that the person holding the proxy believes it
would have changed the voting direction of the person
giving the proxy if it had been known in time. In such
cases, the person holding the proxy may “abstain due
to new information” from the vote. Under no
circumstance may the person holding such a proxy
vote in opposition of the direction given in the writte

proxy.

F.)

G.

~—

H.)

Section 6: Personal Liability of the Board of Directors.

Members of the BOD shall not be held personally &abl
for acts of the corporation. Liability of the corptpn
shall be limited to the extent of the assets of the
corporation.

ARTICLE 6: ELECTIONS OF OFFICERS
OF THE BOARD OF DIRECTORS

A.) Elections for all members of the BOD, with the
exclusion of the Ex-Officio and Region Directors, will
be held on a bi-yearly basis.

Elections for Chairman of the Board, Deputy

Directors A & C, State Newsletter Editor, State

Legislative Director, State Products Director, Safety

and Education Director, State Security Director, and

State MRF and AMA Representative will be staggered

on alternating years with the remaining offices of

Executive Director, Deputy Directors B & D, State

Secretary, State Treasurer, State Events Direcibr an

Ex Officio so that the elections for the Chairman of

the Board and Executive Director are not to be held

during the same year.

C.) The offices of Deputy State Directors, Secretary,
Treasurer and other members of the BOD, with the
exception of the Chairman of the Board, are to be
filled by a vote of the BOD.

D.) The position of the State Ex Officio Officer ided
by appointment of the BOD for a 5 year term of
office.

E.) The office of Chairman of the Board of Direct@$o
be filled by a vote of the general membership.

B.)
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F.) Election rules and procedures for Chairman of the
Board, Region, and County officers are in ABATE of
Ohio Inc. BY-LAWS.

ARTICLE 7: DUTIES OF THE OFFICERS
Section 1: Duties of all Officers of ABATE of Ohio, Inc.

The duties of all officers of ABATE shall include buear
not limited to:

A.) To promote the interests of the members in ABATE
goals and activities.

B.) To insure that all meetings, events, and actwité

ABATE meet all requirements of the Constitution,

BY-LAWS and established ABATE policy and/or

procedures and laws of the State of Ohio and federal

law.

To assist the Executive Director or the BOD with

ABATE business when requested.

D.) To make every effort to attend and participate In al

State events.

Any member or officer, who receives financial

support from ABATE to attend any conference,

meeting &/or other such function, is required to

attend all sessions possible and report to the

appropriate level ABATE Board. BOD members

will submit a report in writing for the BOD and for

possible submission to the Outspokin.

F.) If unable to meet any or all duties assigned to an
office, the officer must notify the Executive Director
at the earliest possible time.

C)

E)

Section 2: Duties of the Corporate Officers.

The duties of the Corporate Officers of ABATE shall
include but are not limited to:

A.) To meet to develop and/or coordinate the work and
goals of each corporate officer’s area of respongibili

B.) Meet with one or more non-region director members
of the BOD to discuss issues and coordinate goals of
each officer's area(s) of responsibility and report
recommendations to the BOD.

Section 3: Duties of the Chairman of the Board.

The duties of the Chairman of the Board shall include but
are not limited to:

A.) To preside at all state meetings.

B.) To have general supervision of the affairs of ABAT
of Ohio, Inc.

C.) To share all duties and responsibilities with the
Executive Director.

D.) Any sanctioned event attended by the Chairmaheof t
Board, he/she is presumed to be present in an official
capacity.

ABATE of Ohio Inc.
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E.) To personally represent the Organization on proper
occasions, and to enter into contracts on behalhef
Organization.

Section 4: Duties of the Executive Director.

The duties of the Executive Director shall include but are
not limited to:

A.) To assist in presiding at all state meetings.

B.) To preside at all state meetings.

C.) To have general supervision of the affairs of ABAT
of Ohio, Inc.

D.) To act as the registered corporate agent in the Sta

Ohio for ABATE of Ohio, Inc. using the address of

the ABATE’ State Office for the agent’s registered

address.

To be the Registered Legislative and Executive

Agent with the Ohio State Legislature Ethics

Committee and to complete all corporate and

legislative filings in a timely manner.

F.) To appoint any person or committees to special tasks

To personally represent the organization on proper

occasions, and to enter into contracts on behateof

organization, with the approval of the Chairman of the

Board.

To assist all other officers of the organizataomd to

handle problems, in general, as they arise.

I.) To promote the interests of the members in ABATE
goals and activities.

J.) To vote only when necessary to break a tie.

K.) To oversee management of the State Office.

L.) To oversee all State Programs of ABATE of Ohio,
Inc.

M.) To forward all State Financial records to thet&ta
Treasurer for oversight and reporting purposes.

N.) To ensure proper publication and maintenance of all
changes to the Organizational Manual.

0.) Any sanctioned event attended by the Executive
Director, he/she is presumed to be present in an
official capacity.

E)

H.)

Section 5: Duties of the Deputy Directors.

The duties of the Deputy Directors shall include but are
not limited to:

A.) To act as an information conduit between the megio
in the state and the BOD.

B.) To keep the Chairman and the Executive Director
informed of membership problems and other issues of
concern.

C.) To assist in the planning, organization, and
implementation of policies and procedures adopted by
the BOD.

D.) To assist in the planning, organization and
implementation of events undertaken by the BOD.

E.) To take the lead on assigned projects.
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Section 6: Duties of the Secretary.

The duties of the Secretary shall include but are notdd
to:

A.) To attend and record the proceedings of all meetings
of the BOD. Transcripts of minutes are to be sent to
the Executive Director within ten to fourteen (10-14)
days of the BOD meeting.

B.) To attend all state events, when feasible, akeé ta

minutes, if needed.

Upon request, to assist the Executive Director in

special projects.

D.) To maintain a master copy of all annual changésdo
BY-LAWS or Constitution, as well as prior versions
of the ABATE Organizational Manual, prior versions
of the ABATE Constitution and BY-LAWS, copies of
all versions of the Articles of Incorporation, and
minutes of all BOD meetings in an official ABATE
Corporate Notebook.

E.) To perform all other duties that generally pertams
this office.

C)

Section 7: Duties of the Treasurer.

The duties of the Treasurer shall include but are not
limited to:

A.) To oversee and record all financial transactiofs
ABATE of Ohio, Inc.

B.) To adhere to and recommend change for policy,
procedures and forms necessary to provide financial
accountability at all organizational levels and meet
legal and BY-LAW requirements as established by the
State of Ohio and the BOD.

C.) To present a hard copy of financial reports at BOD
meetings.

D.) To provide, in a timely manner, all necessary regpo
and documents to the Chairman and Executive
Director for tax purposes.

E.) To perform all other duties that generally pertams
this office.

Section 8: Duties of the Legislative Director.

The duties of the Legislative Director shall include g
not limited to:

A.) To pursue legislative/political agenda and direction as
directed by the BOD and/or the Executive Director.

B.) Under the direction of the BOD, to pursue legislation
and legislative/political activities to promote the
interests of ABATE and motorcyclists.

C.) To recommend legislative agenda and direction to the
BOD.

D.) To keep the Executive Director up-to-date on any
legislative issues and/or activities, as well as membe
of the BOD and the ABATE members.

ABATE of Ohio Inc.
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E.) To attend and present a verbal and written report on
legislative and political activity at all meetings bkt
BOD.

F.) To keep the Region Legislative Officers up-to-date on

any legislative and/or activities.

To coordinate member volunteer efforts on theéeSta

Region, and County level to aid and assist motorcycle

friendly candidates at election time.

To coordinate meetings/trips of members from

Regions to the State House to meet with their

legislators on current issues/legislation of interest t

ABATE.

I.) To assist and coordinate local legislative and joalit
activities at the state, region, and county levels.

J.) On an annual basis to work with Regional Legishativ
Officers and ABATE members to evaluate interest in
legislative and political direction. The annual survey
draft is to be presented at the November BOD meeting
for approval. Written report of survey results aredo b
presented at the January BOD meeting.

K.) To survey State and Federal legislators during electio
years to determine their position on current political
and legislative issues. The survey draft is to be
presented at the November BOD meeting for
approval. The results are to be presented in writing at
the January BOD, along with a voting guide for
approval for publication in the September and/or
October Outspokin’.

G.

H.)

Section 9: Duties of State Safety and Education Director.

The duties of the State Safety and Education Directt sh
include but are not limited to:

A.) To establish, coordinate, implement, and evaluate a
series of short and long term motorcycle safety and
education programs/initiatives for the benefit of all
Ohio motorcyclists.

B.) To further establish ABATE as a professional and

safety-conscious organization while increasing public

awareness of ABATE's activities.

On an annual basis to survey ABATE members to

evaluate interest in all aspects of motorcycle safety

and awareness. The annual survey is to be presented
at the January BOD meeting for approval. The survey
results are to be presented in writing at the May BOD
meeting for approval and publication.

D.) To further ABATE'’s objective of “promoting safe
operating practices of Ohio motorcyclists.”

E.) To organize, improve upon, and coordinate ABATE’s
annual “May Awareness Event”, involving as many
diverse groups of riders as possible and expanding
media coverage.

F.) To establish a cooperative effort with public and

privatized drivers education programs, providing

students with exposure to motorcyclists and
motorcyclist awareness.

To assist and coordinate local safety and awasenes

activities at the state, region, and county levels.

C)

G)
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Section 10: Duties of the Security Director.

The duties of the State Security Director shall inclode
are not be limited to:

A.) To maintain peace during a meeting of the BOD.

B.) To take charge of all security arrangements for any
and all State events.

C.) To coordinate with Region Directors, to provide a
security workforce for all ABATE State Functions.

D.) To encourage members and officers, at all levels,
work in compliance with the Organizational Manual.

Section 11: Duties of the State Ex-Officio.

The duties of the State Ex-Officio shall include but ot
limited to:

A.) To provide historical information and guidance to the
BOD, Chairman and the Executive Director.

B.) To act as an information conduit with other
motorcyclist organizations if requested by the BOD
and/or the Executive Director.

C.) To work to safeguard the principals of ABATE; to
ensure ABATE business is conducted within the rules
of the State of Ohio and as established by the
Constitution, BY-LAWS, and Policy/Procedure
manual; and to ensure the financial stability of
ABATE.

D.) To perform duties and participate in special projests a
assigned by the BOD, Chairman and/or the Executive
Director.

Section 12: Duties of the State Events Director.

The duties of the State Events Director shall includake b
are not limited to:

A.) Maintains the responsibility of overseeing alépts at
the State level and is a member of state event
committees.

B.) Ensures compliance with ABATE regulations and
BY-LAWS.

C.) Establishes and coordinates a communication nletwor
with necessary officers in each region and the BOD

D.) Reviews, corrects, and approves all event flyarsi
sanctioned events prior to mass printing and
publication and immediately disseminates approved
event flyers to the State Office, Newsletter Editor,
Web Team and Region Director.

E.) Offers solutions/advice in regard to planning an even
at the region and county levels.

F.) Collects event information at the State, Regimg
County levels to review and pursue avenues of
improvement.

ABATE of Ohio Inc.
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Section 13: Duties of the Products Director.

The duties of the Products Director shall include but are
not limited to:

A.) Maintains the responsibility of overseeing all gwot
purchases and sales for ABATE.

B.) Determines which vendors from whom to purchase
product.

C.) To adhere to and recommend change for policy,
procedures, and forms necessary to provide financial
and asset accountability at all levels and meet legal
and BY-LAW requirements as established by the State
of Ohio and the BOD.

D.) Orders product, maintains a working relationship with
suppliers, supplies and invoices the regions for State
product, and supplies regions with current inventory
forms.

E.) Attends state functions and/or events with product
trailer or product.

F.) Processes product orders and invoices in a timely

manner.

Responsible for the Points Program after regions

submit points to Products Director at the date

designated by the Products Director.

H.) Obtains names of award winners from regions and
orders all plaques, product, trophies etc. for region and
state award winners for the annual State Seminar.

I.) Responsible for redeeming pins at state events and
distributing pins to regions.

J.) If feasible, work with regions to take the statadpict
trailer to large region events. Products Director may
not be charged vendor fees at ABATE events.

G)

Section 14: Duties of the Newsletter Editor.

The duties of the Newsletter Editor shall include but are
not limited to:

A.) To receive, assimilate and edit member submisgmns
the newsletter.

B.) To monitor and invoice advertisers for the nettste
including billing, accounts receivable, and follow up.

C.) To provide all monies, documentation and records to
the State Treasurer in a timely manner.

D.) To type set the entire newsletter on a monthbid

E.) To provide technical interface with the newslette
printer and mailing service.

F.) To prepare final product for electronic transfer to
printer server.

G.) To maintain design and content of newsletter tetme
needs and requirements set by the BOD.
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Section 15: Duties of the Web Team and Web Master.

The duties of the Web Team and Web Master shall include
but are not limited to:

A.) To establish a web team preferably including region
site web masters.

B.) To coordinate with web team to develop and maintain
the web site and portal.

C.) To perform backups and ensure user accessibility to
site.

D.) To ensure the Chairman of the Board and the
Executive Director is provided with all access codes,
passwords, vendor/provider contact information and
account numbers necessary to control, monitor and
maintain site and email communications.

E.) To monitor site traffic and scale site capadityrteet
traffic demands and performance.

F.) To optimize site graphics and programs to minimize
load time.

G.) To develop and maintain links to other motorcyclist
related web sites.

H.) To maintain design, content, and ownership oftsite
meet needs and requirements set by the BOD in the
name of ABATE of Ohio, Inc.

Section 16: Duties of the MRF Representative.

The duties of an MRF Representative shall include but are
not limited to:

A.) Responsibilities and duties as specified in the ctirren
MRF State Representative Operations Manual.

The MRF State Representative will provide a copy of
the above-mentioned MRF Manual and any updates to
that manual to the ABATE State Office.

Any correspondence, written documents, email or
verbal statements by the MRF Representative that in
any way presents ABATE policy, procedure or
activities must have prior approval by the Chairman of
the Board and Executive Director; should one or the
other be unavailable, one other BOD voting member.
The MRF Representative’s approved expenses will be
shared equally by all MRF recognized SMRO'’s in
Ohio.

B.)

C)

D.)

Section 17: Duties of a Region Director.

The duties of a Region Director shall include but are not
limited to:

A.) To have general oversight over Region and County
activities, events, finances, and membership reports.

B.) To attend and sit on the BOD of ABATE of Ohiog¢In
as the representative of their region’s membership to
the BOD.

C.) To bring information, recommendations ideas and
issues from their membership to the BOD.

ABATE of Ohio Inc.
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D.) To encourage interest in ABATE activities on Regio

and County levels.

To appoint special committees to handle tasks within

respective regions.

F.) To keep the State Deputy Director and State
Legislative Director informed regarding local
ordinances and legal or legislative affairs on a region
or county level.

) Attend all State functions and help where needed.

H.) To keep the Deputy Director informed of any/all

Regional concerns and/or problems.

[.) To hold an RBO meeting shortly following the BOD
meeting, for the purpose of disseminating information
from the BOD prior to their next scheduled
Region/County membership meeting.

J.) Region Directors are allowed to enter into ansifn
contracts or agreements representing ABATE for the
purpose of property leases, band contracts and/or other
event associated negotiationisly after the following
conditions are met:

a. Under $500.00 - must be approved by the RBO at
a regularly scheduled meeting and noted in the
minutes.

b. $500.00 to $3,000.00 - may be signed or executed
by the Region Director only after the following 3
(three) conditions are met:

1. Approved by the RBO at a regularly
scheduled meeting and noted in the minutes.

2. Copy of contract or agreement is given to the
Executive Director and/or Chairman of the
Board.

3. Executive Director and/or Chairman of the
Board provides Region Director written
approval authorizing Region Director to enter
into the contract/agreement.

c. $3,000.00 or more, and/or ALL contracts or
agreements for_ angmount when contracting for
region or county purposes other than those
specified above — Region Directors have no
authority what-so-ever to enter into these
contracts or agreements, however such
region/county contracts or agreements may be
executed after all the following 3 (three)
conditions are met and in the following order:

1. Contract is approved by the RBO at a
regularly scheduled meeting and noted in the
minutes.

2. A copy of the contract or agreement is
provided to the BOD and the original to the
Chairman of the Board and Executive
Director. Then contract must be approved in
advance of signing by the BOD at a regularly
scheduled meeting and noted in the minutes.

3. Contract issigned by the Chairman of the
Board and/or the Executive Director should
the Chairman be unavailable.

d. Dollar amounts as defined for the rules stated
above include a_totabf all specific amounts
named in contract or agreement, in-kind

E)
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contributions, estimated costs of any additional
requirements of the agreement that are addition to
specified amounts, reimbursements for expenses,
amounts in any referenced addendums or
attachments, potential monetary and/or in kind
payments, and/or the value of any other
obligation potential.

Section 18: Duties of the Ex-Officio Officer.

The duties of the Ex-Officio Officer shall include butar
not limited to:

Section 19: Duties of the County Coordinator.

The duties of the County Coordinator shall include but are
not limited to:

A.) To organize and administer their respective county
organization within the State.

B.) To report to their respective Region Director aBDR
all activities in the County and to gain RBO approval
for all county events and planned expenditures.

C.) To keep the Region Director informed of problems
and information.

D.) To keep the Region Director informed regarding local
ordinances and legal or legislative affairs on a county
level.

E.) To hold a regular monthly county meetings for the
purpose disseminating information from the State and
Region meetings.

ARTICLE 8: CHANGES IN THIS
CONSTITUTION AND/OR BYLAWS

A.) This constitution and/or BYLAWS are subject to
change if thoroughly discussed by the BOD at a
meeting where a quorum is present, and only after its
third reading. The changes must be approved by a
majority vote of the quorum.

The Constitution and BY-LAWS of ABATE of Ohio,
Inc. shall not be superseded by any other document
adopted by any region or county level of ABATE of
Ohio, Inc.

All proposed changes to the Constitution or BY-
LAWS must include a statement directing specific
placement with reference to Section and/or subsection
numbers.

All proposed changes to the Constitution or BY-
LAWS must be prominently placed in the Outspokin’
near an article prepared by the Chairman of the Board
or Executive Director for a minimum of two (2) times
prior to final vote.

All proposed changes to the Constitution or BY-
LAWS must be published prominently in the
Outspokin’ at least one time subsequent to final vote,
stating the outcome.

ABATE of Ohio Inc.
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B.)

C)

D.)

E)

F.) At the end of each year, a list of all changeth®
BY-LAWS or Constitution that have been passed by
the BOD during that year will be prepared by the State
Secretary and known as the “Annual List of Changes”
as an addendum to the ABATE Constitution and
BYLAWS.
The State Secretary will provide all membershef t
BOD with a copy of the Annual List of Changes.
Region Directors are responsible for providing copies
of the Annual List of Changes to members of their
RBO and any member of their region requesting a
copy.
[.) The State Secretary will maintain a master cofpsi|
annual changes to the BY-LAWS or Constitution.
J.) The ABATE Corporate Notebook will reside at the
ABATE State Office.
At the direction of the BOD, a new version okth
ABATE Organizational Manual will be published
with all changes incorporated that have been passed
since the last printing.

G)

H.)

K.)

ARTICLE 9: BY-LAWS

A.) The BOD may establish BY-LAWS that interpretghi
constitution, and otherwise detail the operating
procedures necessary for the furtherance of ABATE
of Ohio, Inc.

ARTICLE 10: MISCELLANEOUS

A.) No individual, member or officer may in action, dee
writing or comment present or represent themselves
directly or indirectly as a representative of or spegkin
for ABATE of Ohio in any capacity including but not
limited to policy, position, procedure or contract
authority to any person or organization including but
not limited to the media, legislators, vendors, outside
organizationsbusinesses, etc. unless that individual,
member or officer has gained prior approval by the
BOD, the Executive Director, and/or the Chairman of
the Board or such representation is within the specific
responsibilities of their ABATE office as described in
ABATE’s Constitution or BY-LAWS.

B.) Usage of the corporate name, ABATE of Ohio, Inc.,
to include but not specifically limited to events,
advertising and products, whether by a member or
non-member, is strictly forbidden without prior
approval of the BOD and/or the Executive Director
and/or the Chairman of the Board.

C.) ABATE property, monies, and product, whether
purchased with A.B.ATE resources or donated to
ABATE, held by any officer or member, belong solely
to ABATE of Ohio, Inc. and shall be used only for
ABATE purposes.

D.) Only the Executive Director and/or Chairman of the
BOD may enter into any contract or agreement
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whatsoever for ABATE. Limited contract or
agreement authority is extended to Region Directors
with limitations as specified above in the section
defining theDuties of a Region DirectorAuthority to
enter into contracts and/or agreements may not be
delegated to any other member, officer, or person.
Any contracts or agreements attempting to bind
ABATE outside of the limitations of the ABATE
Constitution and/or BY-LAWSs will not be a legal
contract/agreement binding ABATE of Ohio, Inc.
Such contracts/agreements will become the personal
responsibility and liability of the member, officer,
non-member who enters into such
contracts/agreements. These members, officers,
and/or non-members, in addition to personal liability
for the terms of the contract or agreement, may stubje
themselves to ABATE charges of conduct
unbecoming, to civil suit for damages, and/or to
criminal charges, including but not limited to charges
of fraud.

ABATE of Ohio Inc. Page 9
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ABATE OF OHIO, INC.

BY-LAWS

Established in Accordance with Article 9 of the Constution

ARTICLE 1: ORGANIZATION
IDENTIFICATION

Section 1. General Organization ldentification.

A.) ABATE of Ohio, Inc. (ABATE) is a not-for-profit
organization, not a motorcycle club, whose primary
goal is to preserve the rights, improve the image, and
promote safe operating practices of Ohio
Motorcyclists.

B.) ABATE is involved with rider education throughout
Ohio, and promotes safe riding conditions for all
citizens who use Ohio roadways.

C.) ABATE is an organization dedicated to assist et
which are dedicated to the safety and development of
motorcycling.

D.) ABATE may direct some efforts to supporting
charitable organizations such as Muscular Dystrophy
Association and other like 8501(c)(3) entities.

E.) ABATE logos, emblems, and intellectual properties
are the sole property of ABATE. Unauthorized use or
sale of ABATE property, of any kind, is prohibited by
law and by ABATE BY-LAWS.

Section 2. General Member ldentification.

A.) Membership to ABATE of Ohio, Inc. is not rested
by issues of color, creed, nationality, religion, they
basis contrary to the laws of the nation and of Ohio
Members tend to reflect all socio-economic levels of
the general society and all walks of life. OwnersHip o
a particular type of motorcycle is not required; in fact,
ownership of a motorcycle is not required for
membership.

B.) ABATE of Ohio, Inc is not a motorcycle club.
Although any club members are encouraged to join as
individuals, as are members of any other organization,
such members are prohibited from promoting the
philosophies, objectives or conducting the business of
a club or any other organization, at or during ABATE
meetings or events to the exclusion of or interference
with ABATE business.

ABATE of Ohio Inc.
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Section 3. General Officer Identification.

A.) All officers and officer nominees must be resideoft
Ohio
B.) Unless a longer time requirement is stated elseaher
in Policy & Procedure, all members of the BOD,
including Region Directors, must be a member in
good standing for a minimum of two years to accept
nomination. At the region level, officers, including
County Coordinators, must be a member in good
standing for a minimum of 1 year to accept
nomination. All other county level officers mustde
member in good standing for a minimum of 6 months
to accept nomination.
Time requirements for officers to be a member in
good standing does not apply to the Executive
Director as a paid employee holding a voting
position/office on the BOD.

C)

ARTICLE 2: ORGANIZATION
FUNCTIONS AND ACTIVITIES

Section 1. Sanctioning of Events.

A.) All ABATE of Ohio, Inc. functions must be
sanctioned at the annual sanctions meeting.

B.) All proposed charity events must name the chaesy(i
with specificity before the event may be sanctioned.

C.) Sanctioning will be done at the September saniatipn
meeting, in conjunction with the BOD’s meeting.
Region Directors will bring a completed state
designated Event Sanctioning Form listing all events
planned for their region for the following calendar
year to the September meeting of the BOD.

D.) Additional events, (non charity), may be sancatibn
by obtaining the approval of the Region Director and
the Executive Director.

E.) Additional events (charity) must obtain approval of
the Region Director and the BOD.

F.) Sanctioning rules are as follows:

1.) No Region or County may hold an event on the
same date of a State sponsored event.

2.) Regions and Counties should make an effort to
avoid scheduling events on the same date as
events in adjoining counties or regions.
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Section 2. Events.

A.) All events (state, region or county) that is pladror
discussed at an ABATE meeting at any level, and/or
uses ABATE funds or property, and/or applies for
event insurance through ABATE is an ABATE event
and must use the name of ABATE of Ohio, Inc. in all
flyers, advertisements, signage, etc. related to the
event.
ABATE of Ohio, Inc. owns the names of all itzeats
(state, region or county) and such names may not be
used by anyone, (member or non-member) outside of
ABATE without the written consent of the BOD for
each time name will be used and will be subject to a
fee established by the BOD for temporary use of the
event name, excluding the words “ABATE” or
“ABATE of Ohio, Inc.’, etc. which may never be used
outside of ABATE.
C.) All events (state, region or county) must meet all
sanctioning, flyer, and insurance requirements.
D.) All events (state, region or county) must meet all
financial transaction and reporting requirements.
E.) All events (state, region or county) should be design
to further the purposes of ABATE of Ohio, Inc.

B.)

Section 3. Alcoholic Beverages.

A.) No alcoholic beverages will be purchased, sold, or
provided by ABATE of Ohio, Inc.

B.) Alcohol may be sold or provided at an ABATE event
only if such beverages are being provided by a
properly licensed, insured, and legally responsible
vendor and, sold from a properly denoted and secured
containment area. ABATE members may not provide
security or oversight of patrons going in and out of
alcohol containment area as this must be the sole
responsibility of the vendor.

Section 4. Sanctions.
A.) See ARTICLE 8: CONDUCT, Section 3. Possible

Ramifications/Sanctions ...To the Detriment of
ABATE.

ARTICLE 3: MEMBERSHIP DUES
Section 1. Annual membership fees.

A.) Single, new or renewal,
established by BOD.

B.) Couple, residing at same address, new or renewal,
membership fees as established by BOD.

membership fees as
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Section 2. Lifetime membership.

A.) Lifetime memberships may be purchased only as a
single membership and at a rate of 16 times the
current single membership rate.

Section 3. Refunds and Transfer of Memberships.

A.) There are no refunds of membership dues under any
circumstances.

B.) Memberships are not transferable to or from @thgr
person, member, or organization.

ARTICLE 4: FINANCIAL FEES,
ASSESSMENTS, AND GENERAL
TREASURY RULES

Section 1: Property of ABATE of Ohio, Inc

A.) All monies generated or held at the county, regasn,
state level, are the sole property of ABATE of Ohio,
Inc.

B.) All property, product, and supplies purchased with
ABATE monies or donated to ABATE, held by a
member, officer, County, Region or State Officer,
becomes the sole property of ABATE of Ohio, Inc.

C.) All expenditures, deposits, and financial transactions
require proper documentation as specified by ABATE

D.) All financial documentation, at the State, Region,
County level, is the sole property of ABATE

E.) No property of ABATE may be disposed of, given to
any individual, or donated to another
organization/person without prior approval of the
BOD by a vote taken at a regularly scheduled meeting
of the BOD.

Section 2: County Finance.

A.) All county meeting or event income goes to the
respective region treasury. Counties are not permitted
to retain_anyunds at the county level.

B.) Counties are to file all the proper financial rejpuay,
documentation, forms, and funds with the Region
Treasurer within 7 (seven) days of a meeting or event.

C.) All county expenditures must be approved by the
Region Board of Officers (RBQ) pri¢o expenditure.

Section 3: Region Finance.

A.) Region Treasurers are to maintain all finanaabrds
for the region and file reports, forms, documentation,
etc., on a monthly basis as required by ABATE

B.) Regions must follow and maintain all financial
reporting, form requirement, financial documentation,
and transactions as specified by ABATE.
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C)

D.)

E)

F.)

G)

H.)

Regional expenses of One-Hundred Dollars ($100.00)
or more must be approved by the RBO before any
purchase(s) can be made.

Regions must have BOD approval for any purchase of
Six-Hundred Dollars ($600.00) or more.

Thirty Percent (30%) of net proceeds of any and all
events using ABATE of Ohio Inc.’s hame, logo, et al,
goes to the state treasury.

All Region income, in excess of One-Thousand
Dollars ($1,000.00) will be forwarded to the ABATE
State Office for use as operating capital.

Any region holding a sustaining membership of 2000
or more for 6 months can retain Two-Thousand
Dollars ($2000.00) in their treasury as opposed to
One-Thousand Dollars ($1,000.00) for other regions.
Any region whose region treasury that has beeredai

to Two-Thousand Dollars ($2000.00) will revert back
to One-Thousand Dollars ($1000.00) if the region
membership falls below Two-Thousand (2000) for 3
consecutive months.

Section 4: Expense Reimbursement.

A)

B.)

C)

D.)

E)

F.)

Reimbursement for ABATE business related expenses
may not be made to a paid employee, contract
employee, member or officer of ABATE without
proper authorization and documentation that meets
rules specified below, established by ABATE
Treasurer and/or specified in the procedure portion of
the Organizational Manual.

Expense reimbursement documentation rules must, at
a minimum, require original receipt be provided along
with a specific, written and clear ABATE business
purpose provided for each expenditure.

Paid employees of ABATE, whether member of the
BOD or not, must be reimbursed for work related
expenses, except those expenses associated with
travel to and from the State Office during the
established work week; travel to and from BOD
meetings held at the State Office; and meals during
the established work week except when those meals
occur at times when the employee’s work takes them
out of the city where the State Office is located or
meals are ABATE related within said city.

Paid employees when attending any state, region or
county event may not be charged the normal entrance
fee when they are at the event in a work related
capacity.

Contract employees of ABATE or members of the
BOD receiving a monetary stipend from ABATE are
not considered paid employees of ABATE and
therefore will receive expense reimbursement under
the same expense rules as those pertaining to members
of the BOD.

No member of the BOD or individual member of
ABATE may receive expense reimbursement for
expenses associated with attendance at a meeting of
the BOD, attendance at a State sponsored event,

ABATE of Ohio Inc.
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G.

H.)

1)

J)

K.)

~—

attendance at a Region or County meeting/event

within the Region where their home domicile is

located, or travel associated expenses related to in the
performance of the duties of their office that are
performed within the Region where their home
domicile is located.

Members of the BOD, except for Region Directors,

traveling inside of the State of Ohio may not seek

reimbursement for any travel expenses without the
specific travel being approved in advance by the

Executive Director.

Region Directors are not reimbursed by the State f

expenses related to travel inside the State of Ohio

unless such expenses are related to a specific directive

of the BOD and approved by the BOD, or, due to a

critical circumstance, the travel is requested by the

Executive Director.

Members of the BOD traveling outside of the Stafte

Ohio may not seek reimbursement of any expenses

unless the BOD approved the travel and expenses in

advance.

Meal expenses (not covered by per diem) may not be

reimbursed for meals provided for free by another

organization or are included in event registration

Ccosts.

Members of the BOD may be reimbursed for expenses

directly related to the performance of their duties only

if approved by the BOD in advance and must be
reviewed annually by the BOD. An example of such
reimbursement would be the reimbursement of the

Internet access expense for the Webmaster. Such

expenses must be limited to the minimum services

necessary. Additional services or increase in stahdar
or quality of service is not reimbursable by ABATE.

Per Diem:

a. Per Diem is generally intended to cover meals
and unreimbursed ground travel.

b. Per Diem expenses do not require receipts.

c. The BOD will set amount of Per Diem.

d. All BOD member paid expenses, including Per
Diem, must be approved in advance by the BOD.

e. Per Diem may only be provided for approved
travel requiring an overnight stay and specifically
approved by BOD at a regularly scheduled
meeting of the BOD.

f.  Meal expenses not covered by Per Diem will
require detailed receipts and will be limited to
maximums allowed by Per Diem.

g. Generally speaking, Per Diem breaks down to:
morning (25%), late afternoon (25%) and late
evening (50%).

ARTICLE 5: ELECTION OF THE

CHAIRMAN OF THE BOARD

Section 1. Election Procedures.
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A.) Chairman of the BOD is elected by the majority of
the votes from the membership at large

B.) Nominations are open at the September meeting of
the BOD and close at the end of the November
meeting of the BOD. Candidates must be present
to accept the nomination or have sent a letter of
acceptance of the nomination in writing to the
State Office.

C.) Candidates must submit a letter to the Outspokin
addressing their qualifications by November 16
for publication in the December issue of the
Outspokin.

D.) Ballots will be printed on the last page of the
December Outspokin and will be located on inside
back cover so that the address label prints directly

behind it. All ballots will include a space for a
write-in candidate.
E.) New or renewal members must have their

membership application or renewal at the State
Office by November 18' in order to be eligible to

vote. Renewals or applications received
subsequent to that date for any reason will be
ineligible.

F.) To be accepted as a valid ballot for purposes of
voting for the Chairman of the Board, the ballot
must be an original ballot printed in the latest
Outspokin with the members mailing address
clearly printed on back and unaltered. No copies
will be accepted.

G.) If label indicates a single membership and ballot
shows 2 votes, the ballot will be considered void
and not counted.

H.) To be a valid ballot, it must be received at the &te
Office by hand delivery or postmarked by
December 3%. Late ballots will be marked void
and not counted.

[.) At the November BOD meeting, the BOD will
appoint 3 members of the BOD who are not
nominated for Chairman of the Board to act as the
Chairman of the Board Election Committee and
who will tally the ballots at the State Office during
the first week of January and announce the winner
at the commencement of the January meeting of
the BOD.

J.) The decision of the Chairman of the Board
Election Committee will be final.

K.) If only one person is nominated for Chairman of
the Board, the election process must still be

completed as specified as if for a contested election.
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ARTICLE 6: ELECTION OF REGION AND
COUNTY OFFICERS

Section 1. General Election Procedures.

A)

B.)

C)

D.)

E)

F.)

H.)

J)

Each Region and/or all active Counties shall hald a
annual election at their regularly scheduled meeting in
December.

Nominations for offices are to be taken from

September through November, with elections to be

held in December. New officers are to be in place by

January 1 of each year.

All nominees for Region and/or County office in

ABATE will notify the appropriate Board in person

or, in writing, by the last day in November whether

they accept or decline the office for which they have
been nominated.

Unopposed nominees will be considered unanimously

elected without necessity of balloting.

All nominees for offices on a RBO or CBC must be

residents of the region in which they serve and such

residency must be maintained throughout the term of
office.

Voting members must have proof of active

membership and may only vote for offices in their

respective county or regionAbsentee ballots will

not be accepted.

For region elections, votes taken for each commigt

be sealed until all counties have voted.

Members who live in counties that are inactinel @o

not have county officers, have two choices in order t

vote in elections:

a. In order to vote in both county and region
elections, the member must contact the State
Office a minimum of 4 weeks prior to the election
to change their county of record to an active
county where an election is being held. Note the
active county chosen must be one within their
Region.

b. In order to vote in region (but will not allow
voting for county officers) the member must go to
the active county where the inactive county
members have been assigned to vote and where
the inactive county roster will be located. They
may not vote in region elections in any other
election site.

c. Each member maintains the sole responsibility to
have membership listed in an active county if
they desire to participate in voting at the county
level and to ensure it is done in a timely manner
to be listed on county election roster.

If a member is not listed on the pertinent ebecti

roster for any reason, they will not be allowed dtev

This will include new members who joined too late to

be included on election roster and those current

members who failed to renew in time for their names
to be listed on the election roster.
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K.)

L)

Voting in more than one time in any electionfor
any act of voting fraud constitutes conduct
unbecoming a member.

In case of tie for any office at any level, the count
will be reverified; if a tie still exists, one of tte
election committee members will determine the
outcome by a toss of a coin.

Section 2. Region Election Procedures.

A)

B.)

C)

Region Elections will be held solely in activeucties

of record and elections rosters will be based on county

rosters.

Region elections will be overseen by a Region

Election Panel made up of one person from each

county election panel.

The Region Election Panel are responsible for:

a. Assigning inactive counties to a specific active
county where members of inactive counties will
vote in region elections.

b. Ensuring that nominees meet office requirements.

c. Checking membership of voters against the
current Region roster.

d. Preparing and photocopying Region ballot — Note
that region ballots must be printed separately
from all county ballots.

e. Ensuring that no member is allowed to vote more
than one time in a region election.

f.  Distribution and collection of Region ballots.

g. Placing Region ballots and Region roster into a
proper envelope, sealing said envelope and each
signing their nameacross the seal.

h. Holding sealed envelopes without breaking of the
seal until all Region elections have been
completed.

i. At the election site of the last county holding
elections the Region Election Panel will bring all
sealed envelopes and verify that the seals have not
been broken or tampered with.

j- At this last election site and after last electfite
has closed voting, the Election Panel will verify
and count all region ballots in the presence of the
County Coordinators and any interested member
or officer.

k. Will announce the winners of the Region
elections at this last site and record the results of
the elections.

[.  Will give the Region Secretary all ballots and
Region Rosters in a sealed and signed envelope,
along with the record of the election results.

D) The Region Secretary will attend that last County

E)

election and accept Region Election Envelope and
election results and file ballots in the Region Records
for that year.

The Region Secretary will compile a list of allgiten
Officers and County Officers, record on form
provided by the State Office and send to State Office

ABATE of Ohio Inc.
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within 7 days of the last region or county electiordhel
in that region.

Section 3. County Election Procedures.

A)

B.)

C)

Each County holding an election will receive a copy
of the most current and up-to-date County roster
available.

Members whose county of record on their

membership is in an inactive county at the time the

State Office provides the County roster for use in the

elections, will not be allowed to vote in a county

election.

County elections will be overseen by three county

members not running for any ABATE office and will

be known as the County Election Panel and are
responsible for:

a. Ensuring that nominees meet office requirements

b. Checking membership of voters against the
current County roster.

c. Preparing and photo copying County Ballot —
note that each County is to have a separate ballot
for their county and it musalso be a separate
ballot from the Region ballot.

d. Ensuring that no member is allowed to vote more
than one time in a county election

e. Distribution and collection of County ballots.

f.  Counting and verifying the ballots in the presence
of all interested members or officers of ABATE.

g- Announcing and documenting the County
Election results.

h. Placing County ballots and roster in an envelope,
sealing the envelope and delivering the election
envelope, along with the documentation of the
election results to the Region Secretary within 4
days of the election.

ARTICLE 7: WITHDRAWING FROM
OFFICE

Section 1. State, Region and County Officers.

A)

B.)

C)

D.)

Any member withdrawing from office must do so in
writing or by completing the state designated Officer
Resignation Form and send it to the State Office via
U.S. Mail or hand delivered.

Any member withdrawing from office, for any reaso
cannot resume that office until re-elected at the next
regular election.

Upon any member of BOD with the exclusion of
Region Directors, giving up an office, another
member may be appointed by a majority vote of the
BOD, to fill that office for the remainder of the
current term.

Upon termination, whether through resignation,
dismissal, or election, each officer or director is
required to return to the corporation or to a
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representative of the Boaatl material and equipment
of the corporation in the possession of the officer.

E.) If one or more Region or County Officers residre t
remainder of the Region or County Board will appoint
a qualified member in good standing to fill the
position(s) until the next scheduled election.

ARTICLE 8: CONDUCT

Section 1.
Officers.

Conduct Responsibilities of Members and

A.) All members and officers of ABATE of Ohio, Inc.,
will be expected to adhere to all rules and regulations
of ABATE and to promote ABATE's core values.

Section 2. Results of Conduct Unbecoming an Officer or
Member.

A.) Any member or officer may be expelled or removed
from office or membership or any other sanction
deemed appropriate by the BOD for conduct
unbecoming a member of ABATE, but charges must
first be submitted in writing to the Chairman of the
Board or Executive Director. The accused member
will be given written notice of hearing at their last

known address and the opportunity to appear at a

hearing before the BOD.

B.) The BOD will review the evidence and make final
decisions.

C.) Any officer found derelict in his or her duties S
subject to review before the BOD and may be
removed from office with good cause and proper
redress by a majority vote of the members of the
BOD.

D.) ABATE reserves the right to refuse membership to
any individual whose conduct, as determined by a
majority of the BOD, poses a detriment, or would be
discreditable to the organization. This in no way
applies to exclusion by race, creed, color, sex, or
national origin.

E.) Any member or officer of ABATE, who has been
charged with conduct unbecoming a member or who
has improperly used the organization’s funds; held or
maintained funds in violation of ABATE rules, BY-
LAWS, or policy; or, purposely misreported the use of
funds will be brought before the BOD for an official
hearing. The BOD, after hearing testimony and
evidence, will make a determination of sanctioning
that may include one or more of the following
sanctions but are not limited to: 1) Letter of
Reprimand, 2) Removal from any and/or all offices
permanently and/or for a specified period of time, 3)
Permanent expulsion from membership, 4) The filing
of criminal charges, and/or the filing of a civil ati
for restitution. If accused member or officer fails t
appear at the BOD hearing, the BOD will still hold the

ABATE of Ohio Inc.
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hearing and make a sanctioning determination.
Nothing in this rule prohibits the BOD from filing
legal action, criminal or civil, without prior
notification to accused member/officer or the holding
of a BOD hearing on the matter.

Section 3. Possible Ramifications/Sanctions When Region
or County Event or Meetings Are Conducted lllegally,
Outside of the Rules Established in the Organizational
Manual or To the Detriment of ABATE.

A.) Sanctioning actions may be taken by the directrorde
of the BOD, or on the decision of the Executive
Director if the Executive Director has gained the
support of at least three other members of the BOD.

B.) Possible sanctions/ramifications to erring regmn
counties include, but are not limited to:

1.) BOD officers, under the direction of the BOD, or
the Executive Director may stop or take control of
any region or county meeting being conducted in
any fashion in violation of the rules stated in the
Organizational Manual or that could result in
detriment to ABATE

2.) BOD officers, under the direction of the BOD, or
the Executive Director may stop or take control of
any region or county event being run or organized
in any fashion in violation of the rules stated in
the Organizational Manual or that could result in
detriment to ABATE

3.) BOD officers, under the direction of the BOD, or
the Executive Director may stop or take control of
any region or county election being conducted or
organized in any fashion in violation of the rules
stated in the Organizational Manual or that could
result in detriment to ABATE

4.) The State Treasurer with the support of at least
three other members of the BOD or by direction
of the BOD may stop all future events and
meetings in a region and freeze the region’s
checking account if the situation warrants such an
action. Such a freeze may stay in full effect until
the BOD, at the next scheduled meeting of the
BOD, either votes to continue the sanctions,
change the sanctions, cease the sanction,
terminate the region or county and/or bring
members or officers of the region or county up on
charges of conduct unbecoming a member or
officer.

5.) The Chairman of the Board and/or Executive
Director, on his own initiative or by order of the
BOD, may temporarily suspend the membership
of any member or officer who is acting in
violation of the rules established in the
Organizational Manual or to the detriment of
ABATE Such membership suspension may stay
in effect until the next regularly scheduled
meeting of the BOD whereby the BOD may vote
to continue the suspension, reinstate membership,
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C)

D.)

or bring the member up on charges of conduct
unbecoming a member.

6.) The State Treasurer, on his/her own initiative,
may freeze a Region’s checking account if the
situation in the Region or County warrants such
an act if the Chairman of the Board or the
Executive Director may so act, when advised to
do so by the State Treasurer. Such a freeze may
stay in full effect until the BOD, at the next
scheduled meeting of the BOD, either vote to
continue the sanctions, change the sanctions, or
cease the sanctions.

In the event that a region or county event, mgetr

elections have been stopped or taken over under the

above described situations, the county or region
officers must immediately relinquish control of the
meeting, event, or election and do so without any
further actions or comments. In addition, upon
demand of the BOD directed officers or the Executive

Director, such region and county officers must turn

over all documents, monies, prizes, receipts, ballots,

property, product, etc. to the BOD directed officers or
the Executive Director immediately on evocation of

rules in this Section 3.

It is recommended that the Executive Director first

attempt to contact the Chairman of the Board and the

Deputy Directors when invoking any part of Section 3

where there is a requirement of gaining support of
three members of the BOD.

ABATE of Ohio Inc.
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ABATE OF OHIO, INC.

POLICY AND PROCEDURE

PREFACE
WHAT IS ABATE OF OHIO? 7.In addition, ABATE disseminates motorcycle related
information, stages events for ABATE, raises funds for
1. ABATE of OHIO, Inc. (American Bikers Aimed Toward approved charitable organizations and works for the
Education) is a not-for-profit organization, §501(c)(4),  9general promotion of motorcycling.

dedicated to “...preserving the rights, improving the
image, and promoting the safe operating practices of all

Ohio motorcyclists.” Accomplishments:
9. ABATE of Ohio, Inc. has been instrumental in promgtin
STATEMENT OF POSITION AND ACTIVITY the interests of all Ohio motorcyclists in many am.e
TO PROMOTE THAT POSITION ABATE worked to get legislation passed to create the

Motorcycle Ohio Program (MO). The MO Program
continues to train thousands of new motorcyclists each

2. ABATE is a freedom of choice organization, dedicated to . ;
year and offers a course for the experienced rider.

the premise that the individual is best suited to decide th
type of motorcycle to ride, the type of safety geawéar,

and their own personal life-style 10. Each May, ABATE sponsors the Motorcycle Awareness

Rally in our state capitol to raise public awarenesthef
fact that, with the coming of riding season, motoreyare

3. The primary objectives of ABATE are: back on the road.

a. Monitor legislative activity in regard to laws affieg
motorcyclists, especially those designed to restrict our
freedom of choice, and to encourage all members to
become politically involved in order to effect positive
legislation and deter that of a negative nature to
motorcycling.

b. To mount vigorous campaigns in support of
motorcycle rider education and related safety
programs. 12.

11.To demonstrate the community involvement of
motorcyclists in Ohio, ABATE members, through region
programs, have staged and participated in events that have
raised monetary donations and collected much needed
items such as clothing, toys, etc. for approved chaeitab
organizations.

Perhaps our greatest achievement is the creation of an
organization that enables motorcyclists to become
educated, both politically and in safe riding practices; an
organization that offers activities and brotherhoodhwi
fellow motorcyclists; an organization that will sthiup

and fight for all motorcyclists; and, works to ensurerfat
generations will be able to enjoy the freedoms wel Isol
dear.

4. ABATE encourages all members to register and vote.
Efforts are dedicated to raise members’ political anese
through public forums, writing letters and meeting elected
representatives. In cooperation and coordination thi¢h
State Office, ABATE members have the opportunity to
present ABATE issues and educate governmental leaders
and the publi@bout the needs of Ohio motorcyclists.

5. Legislative directors on state and region levels help tolNVOLVEMENT IN ABATE
coordinate these efforts; and, when necessary, pravide

communication link between the organization and elected13. ABATE is an organization comprised of members who
officials. volunteer their time toward the goal of promoting

motorcyclist rights and safety. To be a successful lpeem
6. ABATE supports the American Motorcyclist Association ~ ©Or officer, it is important to remember that your éiand

(AMA), the Motorcycle Riders Foundation (MRF), as well ~ the time of other members are given freely. As mamb
as other motorcyclist rights organizations around the and officers of ABATE there could be a need for you to
nation. commit some of your personal time. The commitment ca

vary depending on your level of involvement. You need to
consider the time commitment necessary wheneverrgou a

ABATE of Ohio Inc. Page 17
Revised 09-06-07



14.

15.

16.

17.

18.

considering accepting nomination for an office and
determine if you can incorporate the time required into
your schedule without disrupting your entire lifestyle. For
many members and officers, the time commitment isano
burden because devoting time towards promoting
motorcyclist rights is an important part of their $ifde as
motorcyclists.

ABATE needs and appreciates each member’s dues,
however, ABATE members and the motorcyclists of
Ohio needs your help, ideas, enthusiasm, knowledge,
skills, expertise, and active participation. As you lear
about our organization try to identify a particular area

or areas where your personal interests and expertise
will benefit motorcyclists of Ohio. Some of the areas
include, but are not limited to, Safety and Awareness,
legislative/political activities, fundraising, leadership,
communication, ...

When you find your area or areas of personal interest,
contact your County Coordinator or Region Director to

discuss your active participation to help further the

goals of ABATE.

No matter how devoted you are to motorcyclist righits, i
you allow demands on your time to become too high, you
will reach a point commonly referred to as “burn oubée
Section on Effective Leadership for discussion on “burn
out”.

In return for your involvement in ABATE, you will
have the opportunity to meet new riders, expand your
network, create and build lifetime friendships, build
and use new skills, develop riding skills, and develop
the self satisfaction of knowing your personally helped
protect motorcycling in Ohio.

As a volunteer organization, it is important to ndtatt
ABATE members represent all nationalities, races,
genders, ages, and religious affiliations. Members come
with a multitude of personalities, ride all types of
motorcycles, or may not own a motorcycle. Partitire

in ABATE will mean working along side of members who
come from all aspects of motorcycling. Our members
occupations are numerous and varied, they include both
blue and white-collar occupations from mechanics to
police officers to mayors to legislators.

ABATE of Ohio Inc.
Revised 09-06-07

Page 18



ABATE OF OHIO, INC.

POLICY AND PROCEDURE

STRUCTURE AND OWNERSHIP OF ABATE

STRUCTURE OF THE ORGANIZATION

Chairman of the Board
Executive Director
Corporate Officers
Board of Directors
Region Director - Region Board of Officers
County Coordinator - County Board
Members

1. ABATE of Ohio, Inc. is a membership-based organizatio
The basic structure of ABATE of Ohio, Inc., given adov
is a general layout of the leadership of the organizatio
Each level of the structure is under the direction bf al
levels above it and accountable to all levels, abawe
below. Each level of the structure is subject to the
Constitution, BY-LAWS, and procedures established in
the Organizational Manual.

2. The Executive Director answers directly to the Board of
Directors, led by the Chairman of the Board. The &egi
Directors are members of the BOD. The Region Boérd o
Officers directs the region and county activities unter t

guidance of the Region Director. County Coordinators are

members of the Region Board of Officers. The County
Boards act under the direction of the Region Board of
Officers as to their county activities. Treasuriesd a
monies are held only at the State and Region levels.

3. Election procedures are defined in ARTICLE 6 of the
ABATE Constitution and in ARTICLES 5 & 6 of the
ABATE BY-LAWS.

WHAT’'S IN A NAME?

4. ABATE of Ohio, Inc. (ABATE) is a Not-For-Profit
Organization, 8501(c)(4). Although ABATE is generally a
“tax-exempt organization” under State

5. ABATE of Oho, Inc. owns its name and no person oeoth

organization may use the name nor conduct business under
such name. In addition, members and officers of ABATE
may not use the name, nor do business using the name, in
any way or at any time without approval of the BOD.

PROPER NAME USEAGE

6.

8.

9.

law, anyone 10.

donating assets or monies to the organization may not

claim such a donation on their tax returns, as per State
Federal tax law.

ABATE of Ohio Inc.
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ABATE OF OHIO, INC. is the ONLY name that can be
used to represent the organization. This is true rigtatn
the state level, but also at region and county levels.

Examples of unacceptable versions of the organization’s
name are: ABATE of Ohio; ABATE of Region __; and
ABATE of County. Examples of acceptable
versions of the organization’s name for the use gibres

and counties: ABATE of Ohio, Inc.; American Bikers
Aimed Toward Education of Ohio, Inc.; ABATE of Ohio,
Inc., Region ____; and ABATE of Ohio, Inc.,

County. Regions and Counties may also place the Region
or County name on a line underneath the ABATE of Ohio,
Inc.

The term “ABATE” is acceptable in items such as
submissions of articles to the Outspoken. The term
“ABATE” is also acceptable in writings when it is Sieel

out the first time it is used followed with a parentbaiti
abbreviation. For example: In writing, the first @rthe
name is used, it should look like this — ABATE of Ohio,
Inc. (ABATE). Subsequent use of the name in the same
writing can then be ABATE.

The areas where proper usages of the name are of the
utmost importance are on event flyers, checking accounts
checks, and advertising. It is possible that if an eigen
advertised using an unacceptable name, the event
insurance, which is issued to ABATE of Ohio, Inc., coul
later be determined not to cover the event, even though
payment has already been made. In addition, members
using an incorrect form of the name, using it without
authorization or in a purpose unrelated to official ABATE
business, could be subjecting themselves to legal and
organizational ramifications or sanctions.

Region Directors and County Coordinators are responsible
to ensure that the proper name requirements are nibefor
functions and events in their respective areas. Rémem
using the proper name is not only for the protectiothef
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organization but also for the protection of its offcand
members.

WHO OWNS ABATE OF OHIO, INC. AND
THE ASSETS THEREOF?

11. ABATE of Ohio, Inc. is owned by its members under the

direction of the Board of Directors. Each membegaod
standing has an interest in ensuring the continuatitimeof
organization. Likewise, each member has a right toatxpe

15. Restrictions, specifications and sanctions on any lneem
or officer in the representation of ABATE in any way
including but not limited to authority to enter into
contract/agreements, is specified in ARTICLE 10:
MISCELLANEOUS of the ABATE Constitution. Due to
the severity of possible sanctions, it is in thet leterest
of all members and officers to familiarize themsslIwéth
these restrictions.

proper management (including financial management) at

all levels of the organization. For example, a meniter
any region has a vested interest in all region treasamnd
property held by all regions and counties.

12.
levels are owned, in their entirety, by ABATE of Ohi
Inc. ALL funds, from whatever source, received at
ABATE events or meetings (state, region, and county) ar
the sole property of ABATE of Ohio, Inc. and must be
deposited into the state or region accounts.

ALL monies and assets held at state, region or county

Regions are

allowed to maintain separate treasuries but this does no

mean those monies or accounts “belong” to that region.

Region treasuries are maintained by the regions only upon

authority of the BOD and subject to all rules, policeasgd
procedures. The BY-LAWS do not allow for county
treasuries, therefore all

monies collected at county

meetings must be turned over to the Region Treasurer

along with the Meeting or Event Report. The Executive

Director and/or State Treasurer may freeze and/or take

over a region account if violations of rules are fouad t
exist.

13.
ABATE (region, county or state levels) belong to ABATE

of Ohio, Inc. and can only be used for ABATE purposes.

ALL items purchased using ABATE funds or donated to

This means that ABATE monies, property and/or assets

may not be loaned to anyone, member or non-mendyer, f
their personal use. Non-cash assets of the orgaoriz

all levels, must be reported on the proper inventoryrtepo
[See State Treasurer’'s Manual for additional infornmgtio

requirements, limitations, and forms.]

Ohio state law and ABATE BY-LAWS do not allow funds
or monies of ABATE of Ohio, Inc. to be used to the
benefit of, or be distributed to its members, Direstor
officers, or other private person.
purchased with ABATE funds or donated to ABATE. In
addition, no member, region or county of ABATE may
give or raise money for, or give ABATE property of any
kind to any individual, member, officer, family or non-
approved charity organization. This is state law ared th
rule of ABATE’s constitution. Compliance with thesgeot
rules is not optional and must be strictly adhered tlat
levels of ABATE and at all times. Non-compliance may
result in legal and/or organizational sanctions.

14.

ABATE of Ohio Inc.
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This includes items
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ABATE OF OHIO, INC.

POLICY AND PROCEDURE

EFFECTIVE LEADERSHIP

BE A LEADER

1. It takes a special type of person to be an effectizdde
Leadership requires putting the goals of the organization
before personal goals, friends, etc. A good leader daes n
allow special privileges or benefits to any member or
officer no matter what their relationship is to tleader.

For example, a good leader will not allow others totact

only loses valuable members but important work is not
accomplished. Keep the focus on ABATE goals. Be sure
that all members understand how each event, meetmg, et
helps to reach ABATE goals. By doing this, you willhel
create the enthusiasm necessary to develop active
members.

the detriment of ABATE or make exceptions to rules for BE FRIENDLY

the benefit of friends or relatives.

5.
.Leadership requires learning and practicing positive
relationship skills. To be a good leader, you should ask
qguestions and make requests instead of issuing orders.
You must begin with praise and honest appreciation.
Before pointing out the mistakes of others, be sureeto b
open about your own mistakes. Allow others to save fac
and use encouragement and praise for each step of their
improvement. Whenever possible, you should only call
attention to another’s mistakes in a discreet fashidrese
skills will help make others more agreeable to assist i
meeting the goals of the organization.

. Leadership requires the courage to lead. If you have the
courage to make decisions and accept the responsibility fo 6.
your actions, you will find that people will always defer
you. This requires you to keep your word, do every job to
the best of your ability, have the courage of your
convictions and a willingness to take full responsipilir
the failures of the people under you, as well as your own
failures. A good leader always gives credit where cigedit
due. Before even considering taking personal credit for
any success, a good leader gives credit to all of thhse w
contributed in reaching the goal, and only mentions
themselves last, if at all.

7.

. Leadership requires the ability to keep members focused
on the goals of ABATE. Members are present at mgetin
and events because they are interested in the el&blis
goals of ABATE. Leadership is not the opportunity to
promote your own personal agenda, pet projects, or goals.
Although it is not uncommon that meetings will somegme
digress to other topics, if you as the leader allow rothe

No one likes to deal with crabby people or those who
complain or approach everything in a negative fashion.
This is especially true in leaders. Don't criticize,
condemn, or complain. Be positive about ABATE. Not
all members or officers are going to agree on evargthi
That is normal in a democratic organization — sometime
the issue being voted on goes your way and sometimes it
doesn’t. Be sure to be a good listener and give members
an opportunity to be heard. Have clear discussions of
issues examining why the difficult issue is necessary and
then be sure all voting is done fairly and by the rulBsis

will save hard feelings and encourage those who lost the
vote to deal with it philosophically and not with anger.

The members you are dealing with are your neighbors and
fellow motorcyclists. Find out what is important tem.
Take the time to learn and remember names. Remember
members, new or current, should never come to a ngeetin
or event without someone making an effort to greealér t

to them. A smile and a personal greeting will encourage
members to come to meetings and be active in events.

Leaders should be genuinely interested in other people and
be comfortable enough with their own self-image tha/t

do not use their position as an officer to promoter tbnen
importance and/or agenda. Leaders are able to sincerely
make others feel important. To accomplish this, leader
try to let others do the most talking and try to seeg#

from their point of view. Be sympathetic to the ideas
desires of others but at the same time appeal tortbbler
motives.

goals to dominate the work of your county or region, then BURNOUT

the members who are truly interested in motorcyunligtts

will quit. You will be left with a group of people who
have no interest in ABATE’s goals and will each wamt
promote their own agenda, pet issues or projects. When
the focus is diverted from motorcyclist rights, ABATEtn

8.

ABATE of Ohio Inc.
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“Burn out” is one of the leading problems facing volunteer
organizations of all kinds. There are several actyas

can take in order to avoid burn out and to continue @ be
valuable and contributing member of ABATE First and
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10. When people are critical of you, remember to first exam

foremost, recognize that all members and officers of11. Dealing with the mistakes of others is also an impdrta

ABATE understand that your health and family does and
should come before ABATE participation. When family
or other issues come up that will interfere with any
commitment you made to ABATE, it is your responsibility
to notify the proper officers of the problem as soen a
possible so that arrangements can be made to find an
alternative solution.

.Second, as officers, it is important to learn to dekega
responsibilities and tasks. You cannot put on an event a
by yourself. To try to do so will almost insure thyau
will suffer from burn out. When delegating be sure that
the members understand what their responsibilitiestaee,
time frame for completion of the task, and understand tha
they need to report to you when the task is done beikt
are any unforeseen problems in accomplishing the task.

10. Third, remember there are other officers in ABATRtth
either are currently or have previously dealt withsame
issues and problems you are experiencing. Use them as a
resource. Most current or former officers will beppgto
discuss issues with you and offer solutions that you may
not have considered. Finally, the key to avoid burniut

12.

skill in being an effective leader. Remember thatatsim,
presented incorrectly, can destroy participation and self
image. When you see that something is wrong or a
mistake has been made, try asking, “What happened?”
instead of “Who did it?” You should always make it clear
to people that you are interested in facts and notdstied

in hearing what they think you want to hear. Withtdac
you can correct a mistake and not have to resort to
criticism.

Always remember how you would like the situation treated
if you were the one who made the mistake. Take mistakes
as a learning opportunity rather than an opportunity to be
critical. If mistakes are due to a lack of knowledgehef t
correct way of handling a project or of the correct
procedure, then take the time to explain the correct way.
No one likes their “pants pulled down in public” so always
try to have these conversations in private. If the
explanation of the correct procedure would benefit all
members, then do so in a way that does not directtimte

to the person who made the mistake.

to organize your time. In order to avoid wasting time o TIPS FOR HANDLING DIFFICULT PEOPLE

dealing with avoidable problems, take the time to plan
carefully in advance.

11. As officers you will save time and headaches if you
establish when is the most convenient time to anjau.
This will help prevent receiving calls or visitors at
inconvenient times. If being contacted at work willise
you problems, do not give out your work number.
Likewise if you have to contact someone at their plafce
employment, at the beginning of the conversation be sur
to inquire if it is an opportune time for them to talk.

DEALING WITH CRITICISM

the validity of the criticism. If they are valid and
constructive criticisms, take them to heart and detegmai
plan to correct the problem. Be sure to be honest wit
yourself and others if you have made a mistake. We are
only human and mistakes are part of life. There is no

shame in making a mistake, but it is up to you to coitect 16.

or at the very least not to repeat it. When cstitiis not
valid or constructive, remember that unjust criticissn i
often a disguised complaint. If you do the best you can, n
one can complain. If unreasonable criticisms are
continuing and making it difficult for you to be an
effective leader, contact the next higher-ranking afffoe
advice. Perhaps a private conversation with you, @&noth
officer and the critical member to discuss the issuag m
alleviate the problem.

ABATE of Ohio Inc.
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14.

15.

17.

13. All groups tend to have one or more “difficult” people and

ABATE is no exception. These people take many forms
such as the person who knows everything, those who argue
about everything, those who are too shy to speak, those
who always talk, and those who seem disinterested,
indecisive, or resentful. It takes patience, preparatiod
practice to learn to deal with each of these types of
members.

The following are paraphrased or quoted sections of an
article by Mr. Jeff Atwood published in the ABATE of
Indiana’s Guidebook and are possible methods of dealing
with each of these “difficult” types.

Know-it-all — Turn the comments made by the know-it-all
over to the other members present for their opinions.
Building the groups confidence level into a team
atmosphere will prevent them from allowing such
imposition of views.

Argumentative — Always “keep your cool”. Don'’t lose
the respect of the whole group just to stop one member.
Use questions to draw out the individual and use the group
to generate a discussion. The shift of the argument
develops between the individual and the other members
and not you. In that case it does not matter whagts r

and wrong. It generates a good discussion and you come
out a winner either way.

Shy — Draw these people into the conversation by calling
them by name and asking direct open-ended questions to
gain their opinions.
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regions to see what they would suggest as a plan. df it i

18. Grudge Bearing — Try to avoid the person’s area of “Pet serious issue, bring the issue to the Deputy Director

Peeve”. Set the groundwork for the person by explaining assigned to your region. The Deputy Director or Region
that any issues discussed are to be for the benetfiteof Director can bring issues to the BOD for guidance.

majority and not platforms for personal complaints. If
there is rivalry between two participants, keep thenrtapa

OTHER SUGGESTIONS ON EFFECTIVE
19. Talkative — Do not call on them and avoid eye contact. If LEADERSHIP

they get control, tactfully interrupt and ask others to
comment. Ask others for opinions. It may be neaydsa
ask the talkative person to politely refrain and givectta
chance. Another solution would be to, at the stagach
meeting, set a time limit for each speaker and request
members to avoid repetition of ideas and comments.

20. Disinterested— A good method to use is to take time apart
from other members to have a discussion to find out the
individual’'s motives for being in ABATE. Once armed
with that information you may get them involved by
asking their advice or direct questions in the areasinotw
they are interested. It is possible they do not unaiedst
all of the important issues and goals surrounding the
protection of motorcyclist's rights. Discussions of
ABATE'’s goals and objectives may inspire interest and
guide the member into becoming more active.

21. Indecisive — These people like to debate issues at great
length. They will always cause meetings to run pase tim
allowed. They constantly try to get your opinion as a
leader. Here is where time limits on speakers wilphe
After each interested member has had an opportunity to
voice their opinion, the question should then be calfet a
a vote taken.

22. Resentful — Resents others’ opinions, especially when it
relates to how they perform at their tasks or dutiearas
officer. This person may believe that he or she dioes
task better than anyone else could. Get them toibatgr
to the task and keep them involved without letting them
dominate. They then feel they are demonstrating their
expertise and may be more cooperative.

TECHNIQUES IN ANALYZING A PROBLEM

23. The first step to analyzing a problem and finding a sahuti
is to get_all of the factsLook at what the problem is and
what caused it. The next step is to brainstorm oaf #le
possible solutions. Choose the best solution and aben
on it. Without action, the problem will not go awayall
keep coming up in the future. Deal decisively and
affirmatively. If you and other local members oricdfs
cannot determine a plan of action, consult officerstirer

ABATE of Ohio Inc.
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24. Other suggestions for solid leadership skills:

Show confidence in yourself.

Remain cool in the midst of trouble.

Gain cooperation from others by giving them your
cooperation and support first.

Be absolutely honest and truthful in your verbal and
written statements.

Stand up for what you believe is right.

Never make a promise you cannot keep.

Never make a decision you cannot support.

Be willing to lend a helping hand.

Make others feel important.
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ABATE OF OHIO, INC.

POLICY AND PROCEDURE

QUALIFICATION GUIDELINES FOR OFFICERS

GENERAL TO ALL OFFICERS

1. All candidates for any officer position at all levetsist be
have the following qualifications:

a. Meet all requirements specified in the Constitutiod a
BY-LAWS.

b. Possess the skills, knowledge,

specified in the Constitution and BY-LAWS.

c. Be honest and trustworthy.

d.A strong commitment to the motorcyclist rights
movement and a desire to play an active role in mgetin
established goals.

e. A strong commitment to upholding the Constitution,
BY-LAWS, and established Policies and Procedures of
ABATE

f. The ability to work with a number of different
personalities.

g. The ability to put personalities aside in order to make
and follow though with tough decisions necessary to

promote solid business practices and meet the goals of

ABATE.

h. The ability to place the goals of the organizatibave
personal goals.

i. The ability to devote the necessary blocks of tioe
perform the required duties and responsibilities.

j- The ability to attend meetings and events pertirient
their level of office and state events.

k. Possess solid leadership skills and the ability taydéte
when needed, to other officers and members.

l. It is preferred to have as many officers as posgibbe
First Aid and CPR qualified.

m. It is encouraged that all officers have the abitlitype
connected electronically.

EXECUTIVE DIRECTOR

2. Any person considered by the BOD for the position ef th
Executive Director should have the following minimum
gualifications:

a.Proven problem solving skills using negotiation,
compromise, and if necessary, executive decision.

b. Proven communication skills, both written and spoken,
directed to a wide audiences including members,
politicians, the public, and the media.

ABATE of Ohio Inc.
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and temperament
necessary to meet the duties of the designated office as

c. The ability to represent ABATE in a professional
manner and to promote professionalism in the practices
and policies of the organization.

d.A minimum of 10 years experience in leadership
positions in a recognized state or national motorstycli
rights organizations.

e. A minimum of a 4-year degree from an accredited
university or college is preferred.

f. A minimum of 2 years experience in a management or
administrative position, preferably in a 8501(c)(4) or
§501(c)(3).

0. A solid understanding of state and federal legislative
processes.

h. Ability to develop a solid understanding of the contents
of the Organizational Manual.

i. Proven leadership skills.

j- A solid understanding of the motorcycling community.

k. A solid understanding of the concerns, needs, and goals
of motorcyclists and a proven record of pursuing such
goals to the betterment of a SMRO and the
motorcycling community at large.

Preferably has established contacts and networlts wi
members of other SMRO’s and national motorcyclist’
rights organizations.

m. Able to be bonded if required by BOD.

CHAIRMAN OF THE BOARD OF
DIRECTORS

3. Any person nominated for the position of Chairmarhef t

Board should have the following minimum qualifications:

a. The ability to represent, ABATE, in a professional
manner and to promote professionalism in the practices
and policies of the organization.

b. A member in good standing for a minimum of 7 years.

¢. A minimum of 5 years as a member of the BOD.

d. A solid understanding of Robert’s Rules of Order and
the contents of the Organizational Manual.

e. The ability to conduct and control a meeting oB®
while facilitating productivity.

f. The ability to work productively with the Executive
Director and the BOD.

g. A solid understanding of the concerns, needs, and goals
of motorcyclists and a proven record of pursuing such
goals to the betterment of ABATE and the motorcycling
community at large.
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DEPUTY DIRECTORS

4. Any person considered by the BOD for the position of
Deputy Director should have the following minimum
qualifications:

a. Possess a solid understanding of the contents of the
Organizational Manual.

b. The ability to work productively with the Executive
Director and the BOD.

c. The ability to lead special projects as assignechby t
BOD or the Executive Director.

d. The ability to follow through and complete assigned
special projects.

REGION DIRECTORS

5. Any person considered for the position of Region Dimecto
should have the following minimum qualifications:

a.A solid understanding of the contents of the
Organizational Manual.

b. The ability to represent, ABATE, in a professional
manner and to promote professionalism in the practices
and policies of the organization.

c. The ability to attend meetings of the BOD, Statnés,
or functions, and meetings of the RBO.

d. Possess a sense of organization, ability to conduct
productive meetings, ensure proper record keeping and
be accessible to members and other officers.

e. The ability and willingness to lead by example and to
maintain a profile of high character.

f. The ability to lead special projects as assignedhby t
RBO or the Region Director.

g- The ability to follow through and complete assigned
special projects.

COUNTY COORDINATORS

7. Any person considered for the position of County

Coordinator should have the

gualifications:

a. Posses a solid understanding of the contents of the
Organizational Manual.

b. The ability to attend meetings of the RBO, Region
events or functions, and meetings of the County Board.

c. The ability to take the lead and work with the Region
Deputy Director in ensuring all events within the county
meet all sanctioning and event insurance requirements
and reporting. In addition, to ensure all events are
operated and reported following all rules, policies and
procedures specified in the Organizational Manual.

d. Possess a sense of organization, ability to conduct
productive meetings, ensure proper record keeping and
be accessible to members and other officers.

e. The ability and willingness to lead by example and to
maintain a profile of high character.

f. The ability to recognize the strength’s of individual
members and to motivate members and officers in

promoting the goals of the organization.

following minimum

f. The ability to recognize the strength’s of individual SECRETARY — ALL LEVELS

members and to motivate members and officers in
promoting the goals of the organization.

REGION DEPUTY DIRECTORS

6. Any person considered for the position of Region Deputy
Director should have the following minimum
gualifications:

a.A solid understanding of the contents of the
Organizational Manual.

b. Possess a sense of organization, ability to conduct
productive meetings, ensure proper record keeping and
be accessible to members and other officers.

c. The ability and willingness to lead by example and to
maintain a profile of high character.

d. The ability to recognize the strength’s of individual
members and to motivate members and officers in
promoting the goals of the organization.

e. The ability to take the lead in ensuring all evewitisin
the region, both region and county, meet all sanct@nin
and event insurance requirements and reporting. In

8. Any person considered for the position of Secretarulsho
have the following minimum qualifications:

a.A solid understanding of the contents of the
Organizational Manual.

b. A solid sense of organization and how to maintain
proper meeting minutes and other records.

c. The abilty to keep organized files, conduct
correspondence, and be accurate and timely in required
reporting to the State Office.

d. The ability to attend officer or director meetingsldo
be accessible to members and other officers.

e. Computer literacy is required.

f. Possess skills and detail orientation to annually
coordinate with the State Office to compile and keep
updated a list of all ABATE officers at all levels.

TREASURER — ALL LEVELS

9. Any person considered for the position of Treasurer shoul
have the following minimum qualifications:

addition, to ensure all events are operated and reported a. Prior bookkeeping experience is highly desirable.

following all rules, policies and procedures specified in
the Organizational Manual.

ABATE of Ohio Inc.
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b. A solid understanding of responsible and accurate
bookkeeping.
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c. An ability to handle cash or checks in an accuaat®
responsible fashion.

d. An ability to guard against theft or embezzlement.

e. The skills and understanding necessary to perform
accurate bank account reconciliation.
f. The ability to maintain accurate records, documéoriat
necessary to meet organizational financial requiresnent
g- The ability to provide all reports, with
documentation, to the State Treasurer within the time
requirements specified in the Organizational Manual.

h. The ability to attend officer or director meetingsldo
be accessible to members and other officers.

i. State Treasurer may not simultaneously be a treaatre
the Region level.

j- The ability to be bonded.

k. Computer literacy is required.

SECURITY OR SERGEANT AT ARMS — ALL
LEVELS

10. Any person considered for the position of Security @ffic

or Sergeant at Arms, should have the following minimum

qualifications:

a. An ability to develop and implement security measures
for meetings and events.

b. Possess good self-control and interpersonal
necessary to be effective in conducting duties.

c. An ability to use logic, compromise, and diplomacy to
defuse tense situations.

d. The ability to read situations and act independently wi
due regard for the safety of members and other persons
and with regard to the organization’s goals.

e. The abilityto aid in verifying membership status at
elections.

skills

PRODUCT- ALL LEVELS

g. An ability to handle cash or checks in an accuratk a
responsible fashion.

h. An ability to guard against theft or embezzlement.

i. The ability to maintain accurate records, documeérat
necessary to meet organizational products requirements.

required | EGISLATIVE- ALL LEVELS

12. Any person considered for the position of Legislative

Director/Officers, should have the following minimum

gualifications:

a. State Legislative Director must be a member in good
standing for five (5) years.

b. State Legislative Director must possess a solid and i
depth understanding of the legislative and political
processes at both the state and federal levels, aasvel
the processes and procedures related to executive
agencies’ regulatory powers.

c. Proven communication skills, both written and vkrba
directed to both individuals and wide audiences
including: members, politicians, the public, and the
media.

d. The ability to represent, ABATE, in a professional
manner and to promote professionalism in the practices
and policies of the organization.

e. Ability and desire to coordinate legislative and pait
activities, positions, campaigns, initiatives, etc.

f. Must be detail oriented and have access and ability t
perform accurate and thorough research and reports on
legislative and political issues, along with a solid
understanding of the availability and use of legislative
and political research tools both on and off the hmaer

g.Must possess a solid understanding of political and
legislative “clout”, the use of diplomacy and the ability
to protect their own and the organization’s legislative
and political credibility and integrity.

11. Any person considered for the position of Product Directo NEWSLETTER EDITOR

or Officer, should have
qualifications:
a. State Products Director - the ability to storejntaén

product, product trailer and transport the product trailer

the following minimum

and operate product sales at all State events and a

reasonable number of region events each year.
b. State Products Director — the ability to act as @sicly
agent and distribution point of product for ABATE.

c. Possess a good eye for design, able to use marketing

skills to promote sales, able to review sales history
determine what will sell and in establishing amount of
items to be ordered with the goal of making a profit and
promoting a positive image of ABATE.

d. The ability to be bonded.

e. Computer literacy is required.

f. A solid understanding of responsible and accurate
bookkeeping and inventory control.

ABATE of Ohio Inc.
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13. Any person considered for the position of Newsletter

Editor, should have the following minimum qualifications:

a. The knowledge and ability to use the computer programs
necessary to organize, edit submissions for the
newsletter and to provide layout or type set of the
Outspokin Magazine, in a consistent and timely manner.

b. The ability and technical knowledge necessary to
interface with printer and mailing services.

c. Proven writing, spelling, grammar and other editorial
skills necessary to performing editor’s duties.

d. The skills necessary to track advertising in eadheiss
and invoice accordingly in coordination with the State
Office.
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WEB MASTER - ALL LEVELS
14. Any person considered for the position of Web Master,
should have the following minimum qualifications:

EVENTS— ALL LEVELS EX-OFFICIO DIRECTOR - STATE LEVEL

15.Any person considered for the position Events 17. Any person considered for the position of Ex-Officio

Director/Officer, should have the following minimum

qualifications:

a. Possess a solid understanding and knowledge of all
aspects of planning, management, and execution of an
event.

b. The ability to establish a solid and effective
communication network with Region Directors, the State
Office, Newsletter Editor, and the Web Team.

c. The ability to review all event flyers to enswrach
meets all organizational requirements and/or limitation

d. The ability and knowledge to transfer approved event
flyers in a digital format to the State Office, the
Newsletter Editor, the Web Team and the Region
Director.

SAFETY & EDUCATION — ALL LEVELS

16. Any person considered for the position of Safety &

Education Director/Officer should have the following

minimum qualifications:

a. Possess a strong commitment to the motorcydtigts's
movement and a desire to play an active roll in the
promotion of an ABATE Motorcycle Safety and
Awareness Campaign.

b. Possess solid leadership skills and the ability to
coordinate responsibilities and task with membersef th
Safety and Education Teams.

c. The ability to communicate to wide audiences, inclgdin
politicians, the public, the media, medical personnel,
ABATE members and Region/County Safety and
Education officers.

d. The ability to keep all curriculums for the Safety and
Education Teams current and up-to-date.

e. The time and ability to hold an annual training eewi
day with the Education Teams to make sure the
information being disseminated is correct and up-to-
date. And, to discuss and incorporate new ideas from
the Team members.

f. The ability to develop and implement programs,
initiatives, and/or activities designed to increase the
awareness of motorcycling to the non-motorcycling
public.

ABATE of Ohio Inc.
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Director should have the following minimum

qualifications:

a. The Ex-Officio Director must be a member in good
standing of ABATE of Ohio, Inc. for a minimum of
fifteen (15) years and has successfully completed a full
term as an officer at each level of ABATE.

b. Has the ability and desire to safeguard the principfals
ABATE.

c. Has the ability to ensure that ABATE business is
conducted in compliance with all rules, BY-LAWS,
regulations, policies established by ABATE, the Stéte o
Ohio, and these United States.

d. Has the ability to assist in safeguarding the firanci
stability of ABATE.
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ABATE OF OHIO, INC.

POLICY AND PROCEDURE

MEMBERSHIP

MEMBERSHIP CRITERIA

1. ABATE of Ohio, Inc. is open to all persons 18 years or

older having an interest in preserving personal freedoms
and sharing our goals. Owning a motorcycle is not

necessary.

8. Membership applications received at the State Office

without correct payment will not be processed. Most
membership applications will be processed within two to
three days of arrival at the State Office.

NEWSLETTER

.Dues are assessed yearly: Single - $25.00; Couple -

$40.00. A couple membership will only have one addresss. ABATE of Ohio, Inc. members receive a newsletter

location listed. Dues amounts are subject to change by
vote of the Board of Directors (BOD).

.Dues are the most basic step in membership. With theo.

exception of the lifetime membership award, no member
or officer may have their membership given to theee fr
of charge or by using any ABATE funds as payment.

MEMBERSHIP APPLICATIONS

. Membership applications are available at the Statiee)ff
at most ABATE events and activities, on the web site
ABATE.COM, and with most region officers. All

covering important issues and events at local, region,
national, and international levels.

Member may elect to receive newsletter in a digtahiat
rather than a hardcopy newsletter mailed to the mémber
home. Due to the common availability of Internetdan
email to most members and in the interest of limgitihe
high cost of producing a hardcopy newsletter while freeing
up funds for protection of the rights of motorcyclists in
Ohio, members are strongly urged to opt for an
electronic/digital newsletter format.

membership applications, both new and renewal, need ttMEMBERSHIP RECORDS AND

be filled out completely and in a legible fashion.

CORRESPONDENCE

.Members who are renewing their membership should ber1. Membership records will be maintained at the State©ff

strongly encouraged to send their payment directly to the
State Office using the membership renewal envelope.

.Before taking a membership application from another
member, new or renewal, it is important to review
Membership Sign-up Procedures in the Financial Section
of this manual for the organizational rules on the
processing of membership applications.

.Members taking a membership application from another

must sign the bottom of the membership application.yThe 12.

are then responsible for the application and the payment
getting to the region treasurer. It is recommendedttieat
member make a copy of the applications prior to

submitting the originals to the region treasurer, alotgw 13

a copy of the money order or checks submitted. Do not
photocopy cash. Any person or member who takes a
membership application and payment and fails to submit
them to the organization will be held personally
responsible for the payment dod may be subject to
prosecution.

ABATE of Ohio Inc.
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and are only available on a very limited basis.
Membership lists are not sold to other organizations o
vendors. It is strictly prohibited for any membetrofficer

to give away or sell the membership list/report or any
portion thereof or use for any non-ABATE

activity/purpose. The Executive Board of Directors will
hold violations of this rule in the most serious light.
Sanctions for such a violation may include expulsion
and/or criminal/civil charges.

The State Office will only distribute membership report
or labels in hardcopy and may never send out in an
electronic/digital format.

.Region Directors may request membership lists only for

their region. Region Directors may request county
membership lists be sent to a County Coordinator famly
their county. The State Office is the only place rghan
entire membership list is located. Members of thédDBO
non-region directors, may request access to the
membership records but only with the approval of the
Executive Director.
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14. Members, who are experiencing problems in receiving
benefits of membership or have questions concerning the
membership, should contact the State Office directly by
mail, email, or phone.

21.
CHANGE OF ADDRESS

15. Members who are moving or would like their membership
renewal and newsletter sent to an alternative adéiress
responsible for contacting the State Office. Chanfge o
address, may be made by phone or in writing by the,
member.

MEMBERSHIP DRIVES

16. All membership drives, programs, or promotions must be
submitted in writing and in detail to the BOD at a regular
scheduled meeting of the BOD for approval.

17. Itis preferred that all such drives, programs or prometio 53
be done at a statewide level.

18. As minimum requirements in all such membership drives,

programs and promotions:

a. Participants, should be a Member, at the time of
participation.

b. Should be directed to the signing up of meambers.

c. Participants must be required to sign their real name 24
the bottom of membership applications. Applications
for new members where the participant who signed up
the members is blank, contains a nickname, or is not
legible may not be eligible for membership drives,
programs, etc.

d. Must be sure the application is dated.

e. Must be sure the application is submitted according to
the rules and time lines established in the Memberships.
Sign-up Procedures in the Financial Section in this
manual. Applications received ten (10) business days
after the membership application is originally taken
should not eligible for membership drives.

f. Winners must be members in good standing at time
winners are chosen and must submit all tax forms
required in a complete and legible fashion before any
prize can be awarded.

26.

CONDUCT OF MEMBERS AND OFFICERS

19. Members and/or officers must at all times follow all
requirements, directions, and/or rules established in the
ABATE Constitution, BY-LAWS and Policy/Procedures. 21

20. All conduct, language, behavior, and/or decorum of an

officer or member in the representation of ABATE or

ABATE of Ohio Inc.
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when conducting ABATE business should not only
conform with the ABATE Constitution, BY-LAWS,
and/or Policy/Procedure but must also be situational
appropriate.

When submitting a writing to ABATE for the web site,
Newsletter, etc., or on behalf of ABATE (i.e. lefeto
legislators or press releases), submitter should, at a
minimum, run spell check prior to submission and edit the
content to ensure correct usage of the English language
and to exclude inappropriate language.

Although ABATE in no way intends to limit the civil
rights of any member or officer, ABATE as the
professional  representative  organization of all
motorcyclists in Ohio and since ABATE’s newsletteda
website are sent to or read by legislators, executive
agencies or other persons of influence, ABATE does not
permit the use of “foul” language or photos containing
nudity in or on any ABATE newsletter, any ABATE web
site, or event flyer, etc.

Limits on who may or may not represent ABATE of Qhio
Inc. and the circumstances thereof has been defindrdin
ABATE Constitution and BY-LAWS.

BENEFITS OF MEMBERSHIP

ABATE of Ohio Legal Services Plais a program which
provides legal services, accident investigation assistan
emergency medical information, professional motoroggli
education, and legal education to members of ABATE of
Ohio, Inc. and their families who are involved in peral
injury accidents. Call 24 hours a day, nationwide — 1-800-
25-RIDER.

At no cost to the member, the ABATE of Ohio Legal
Services Plan will provide a referral to attorneyleced

by ABATE who have agreed to provide legal services for
personal injury accidents to members in ABATE. lafis

to the individual member to negotiate attorney’s feeiut
no event will the fees exceed 33 1/3% of the amount of
any recovery received by injured member as a restitteof
personal injury litigation.

If involved in a motorcycle or personal injury accident
never give a statement to anyone other than as redoyre

law, before you consult your legal representative. Also
always (if physically able) obtain the names, addsgsse
and telephone numbers of witnesses to the accident.

Accidental Death or Dismemberment Insurance
provided to all members, although a decision of the BOD
may terminate the policy at any time.
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28.

29.

30.

31.

32.

33.

34.

35.

Information of the details of the plan and/or requiretsen
for making a claim under the policy can be provided by
contacting the State Office.

Awards and Recognitionsre established by the BOD for
outstanding achievement and individual member/officer
performance in the furtherance of the goals of ABATE.
The BOD may, at any time, discontinue any award and or
recognition programs. Such awards and recognition may
include:

Lifetime Achievement Award is the highest award
bestowed on a member or officer of ABATE. Winners
will receive a complimentary lifetime single membepsh
Only the BOD may determine the winner of the Lifegim
Achievement Award that will be awarded as appropriate
and may or may not be awarded on annual basis. Any
member may nominate another member or officerH t
award. The nomination must be in writing, signed by the
nominating member and include a short essay on why the
nominee deserves the award. Decision of the BOD is
final.

The Region Recognition Award - is a Region

achievement award recognizing outstanding support and
dedication on the Region level for the previous year’s
efforts.

State Officers may nominate a member or officer for
outstanding region achievement and conduct during the
previous year.

The BOD will award a Legislative Award, as it deems
necessary and/or appropriate to an outstanding Legislator.

The Points Program awards members based on the points
they accumulate over the calendar year based upon the
program as designated by the BOD. Region Directors are
responsible for ensuring that points are tracked and the
submission of points for their region’s members is done
within the time frames established by the BOD and
deadlines required by the State Products Director.

The all too often sought after but often deserved BARF
Award (Biker Acting Ridiculous or Foolish) will be
awarded as appropriate (but limited to one recipient per
year maximum) to the most deserving member or officer.
Any member may nominate another member or offioer f
this award. The nomination must be in writing, signgd b
the nominating member, include a short essay on wdy th
nominee deserves the award, have photographic evidence
(if possible) attached and be submitted to the BOD by
October 31 of each year. The BOD, at their November

ABATE of Ohio Inc.
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meeting, will vote if and to whom the award should be
bestowed upon. Decision of the BOD is final. Wino&r
the BARF Award will have his or her picture in the
December newsletter, along with an appropriate article,
which may or may not include verbiage from the
nominating letter.
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ABATE OF OHIO, INC.

POLICY AND PROCEDURE

FINANCIAL

STATE TREASURER MANUAL

1. Specific financial, procedure, and form requirements are
provide for Region Treasures in the State Treasurer’s
Manual.

.Region Treasurers, Region Directors, and County
Coordinators should read and be familiar with and follow
policies, procedures, and forms in the State Treasurer’s
Manual. 9.

.The State Treasurer updates forms when necessary.
Region Treasurers, Region and County officers are
responsible for destroying out dated forms and distributingz1o.
copies of new forms appropriately.

. Each Region Treasurer and Region Director is provided a
copy of the State Treasurer Manual and are responeible f
the keeping the manual up-to-date and, when leaving
office, are required to turn the manual over to theriring
officer.

MEMBERSHIP SIGN-UP PROCEDURES

5. All applications are to be sent to the State Offioemnore

than ten (10) business days after they are taken. Membe
taking applications from other members, new or renewal,
are responsible for the application and the money being!!-
turned over to their region treasurer within 3 dayslihta

the application. The region treasurer then has 7 days to
submit the applications with payment to the State ©&ffic
There can be no holding of membership monies. Although
region treasurers must process memberships in the time
frames required, membership monies processed through
the region accounts must be reported in the next Monthly

their personal bank account even if they plan to waite
personal check to cover the amount. If a member accept
an application and payment from another member in cash,
they must either purchase a money order and then submit
the applications and money order to the Region Treasurer
or hand deliver the cash and application directly to the
Region Treasurer. DO NOT send cash through the mail!!

ALL membership applications must be submitted with
payment attached. The State Office will not process a
application without full payment attached.

Members may submit payment in the form of a personal
check for their own membership. However, members
whose checks are returned by the bank for any readbn wi
be subject to a mandatory $20.00 handling fee. Members
whose checks are returned will be notified by the State
Office and must then cover the cost of the memberestdp
handling charge by money order immediately. Checks will
not be accepted as payment for covering returned checks.
Members who fail to cover the returned check and
handling fee will be turned over for prosecution. Meraber
whose checks are returned by the bank will not receive
newsletter until the check and fee are covered by money
order. If the member opts to quit ABATE, they still mus
cover the check and fee to avoid prosecution.

Members who are renewing their membership are strongly
encouraged to do so by using the renewal form and
envelope provided by mail from the State Office. These
are typically sent out the month prior to a member’s
renewal date. The renewing member should submit
renewals directly to the State Office.

Region Report. REGION CHECKING ACCOUNTS

. All memberships taken at an event or at a meeting beust 12. Each region is allowed to have ONE checking account and
reported on the appropriate meeting or event report and no other accounts without specific authorization of the
submitted to the Region Treasurer for processing through State Treasurer. Counties do not have treasuriesnér ba
the Region checking account. accounts of any kind, nor are they allowed to mainazin

funds outside of the region account.

. All members in good standing are eligible to sign up new
members. 13. Region accounts must be titled in the name of ABATE of

Ohio, Inc. Region number may be placed on a subsequent

. For the protection of ABATE and of the individual line.

member, it is strictly forbidden for any member or officer

to deposit o commingle ABATE funds of any kind into

ABATE of Ohio Inc.
Revised 09-06-07
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14.

15.

16.

17.

18.

19.

20.

There shall be no ABATE monies, generated at any leve

or for any reason, placed into a personal account wr an26. The Region Director and Region Board of Officers can

other account except authorized ABATE bank accounts. request to see all region records, reports and the chickbo
and shouldbe making such requests on a regular basis.

Region accounts must have signatory ability of the Regio This is the first line of oversight at the regiondev

Treasurer, Region Director, and Executive Director and no

others. Region Treasurers must submit bank documents

proving that the ownership and signatory requirements of

the account has been established by the rules totaite S ENFORCEMENT OF INSUFFICIENT FUNDS

Treasurer on an annual basis. CHECK

The Region Treasurer must inform the Region Director of 27. ABATE accepts personal checks for memberships, product
the need to open or close the region checking account, Purchases, etc. with the following being understood:
unless circumstances require the Region Treasurer to go @ If a check is returned “Non Sufficient Funds” or

directly to the State Treasurer. For instance, tbgidR “Account Closed”, the issuer will be liable for theeck
Director quits or is the cause of the problem situation. amount AND an additional $25.00 handling fee.

b. No checks will be accepted to pick up a bad check — it
The Region Director or the Region Treasurer must then ~ Must be in cash or money order.
contact the State Treasurer for consent to operose @n c. If the writer of the check cannot or will not majeod
account. the check and fees, their membership will be revoked

and are subject to prosecution on a bad check charge.

ALL region and county monies must be deposited into the

authorized region account. No region or county mayzs.Vendors, who write bad checks to the organization and do
maintain a “SLUSH” fund or petty cash fund. In other not make timely restitutigncan be prosecuted and may
words, it is against the rules of the Organization’ Fdde lose their privilege of CondUCting business with ABATE in
and State tax code and good bookkeeping for any level of the future.

the organization to have cash withheld from the treas

accounts for any reason what-so-ever.

FUNDRAISING - OTHER ORGANIZATIONS

ABATE and ABATE PAC are two different and separate

organizations and funds may never be commingled in any9. Ohio State law and ABATE BY-LAWS do not allow funds

way. or monies of ABATE of Ohio, Inc. to be used to the
benefit of, or be distributed to its members, Direstor

The signing of blank checks is strictly prohibited. officers, or other private person. This includes items

purchased with ABATE funds or donated to ABATE.

OPEN RECORDS 30. In addition, no member, region or county of ABATE may
give or raise money for, or give ABATE property of any
21. All of ABATE’ financial books and records are OPEN kind to any individual, member, officer, family or non-
Records, with two exceptions. approved charity organization.
22. EXCEPTIONS to the open records rule: 31. Compliance with these two rules is not optional and must

23.

24.

25.

a. Membership list or any subset thereof. It is @ain be StriCtly adhered to at all levels of ABATE and Ht a
ABATE's policy to give out any form of a membership ~ times. Non-compliance may result in legal and/or

list to anyone who is not the authorized officer e t organizational sanctions. _ _
requesting region or county a. This law applies to any monies raised at any lefitle
b. Personnel records. Personnel records are onlytopen organization, including fundraisers and drawings.
the Executive Director and the Chairman of the Board. ~ b. This law applies to purchases. ABATE monies, at any
An employee may request to see his or her own level, may not be used to purchase items to be given to
personnel record. individual members or persons or families.
c. The only exception of a member benefiting directy
Access to records is limited to the minimum ABATE monies is when the member is the winner of an
requirements as specified by Federal and State law. advertisedevent or a winner of an establishedard.
d. ABATE constitution only allows ABATE to contribute
All requests must be made in writing with specificity. charity monies raised to benefit a 8§501(c)(3)

organization.

Records are available for review, however copies of €. ABATE can raisenoney for— not givemoney tocharity
records (digital or hard copy) will not be provided. organizations. ~ That means all expenses used for
ABATE of Ohio Inc. Page 32
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charitable events must be returned to the treasuriks an41.

only after the deductions of these expenses and the
deduction of any percentage of proceeds required to be
turned over to the State, can the remainder monies be
donated to the charity.

f. NO monies may be donated to a charity except those
raised specifically for and at a sanctioned charityneve
and for that specific charity designated on the approved
event flyer.

g. Regions may not put on an event and then earmark the
proceeds to cover the expenses of putting on a charity
event.

FINANCIAL REPORTING

32.

33.

34.

35.

36.

All financial reports at the Region and County levelssin
meet all requirements and contain all documentation as
specified in the State Treasurer’'s Manual.

Each Region Treasurer must file a Region Monthly
Financial Report, with any funds associated; with State
Treasurer by the 30of each montteven if there has been
no activity.

A Meeting Report, along with any meeting associated
funds, must be filed with the Region Treasurer within 3
days of a county or region meeting even if there wak ha
been no activity.

As Counties cannot have treasuries, they cannot
specifically direct expenditures and/or charity donations

42.

43.

Earmarking funds specifically collected for an upcoming
charity event is allowed only within the rules esigizd in
the State Treasurer’'s Manual.

The Region Director must submit a Request to Estahbfish a
Earmarked Fund form to State Treasurer for advanced
approval to create an earmarked fund.

Earmarking basic rules:

a. No funds may be earmarked unless an earmarked fund
was established and approved ptiorany funds being
raisedfor the fund.

b. Purpose and designated target amount must
established before approval may be granted.

c. Earmarked funds may not be used for any other purpose
than the designated purpose nor may the funds exceed
the designated target amount.

d. No fund may last more than one year from date when t
first funds are placed into the earmarked fund.

e. Earmarked funds do not automatically renew each year,
even if for an annual purpose.

f. No funds may carryover from one year to the next.
g.Unused earmarked funds must be sent to the State
Treasury and may not be earmarked again for any

reason, nor placed in the Region’s general funds.

h.No funds may be placed in earmarked funds that were
not raised for that specific purpose.

i. Monies placed into an earmarked fund each month may
not exceed the amount brought in that month, less all
expenses for the month.

be

without advance approval of the Region Board of Officers. EVENTS AND MEETINGS

No expenses of any kind, except to reimburse the fee fory,

the purchase of a money order, may be made from funds
raised or collected at a meeting at any level of the
organization.

Financial rules, processes, reporting requirements,
fundraising, and forms will be found in the State
Treasurer's Manual and/or in the Event Planning and
Financial Guide.

37. An Event report, along with any associated funds, must beys. All ABATE events, including charity events, are subject

EARMARKING OF FUNDS

38.

39.

40.

filed with the Region Treasurer within 5 days of an éven

Earmarking of Region funds is discouraged and only used
in very specific purposes.

A Region’s treasury with the $1,000.00 reserve is intended
to assist Regions with expenses required to run a Region
and to provide funds for pre-event expenses.

Earmarking of funds is never to be used to pay for all or
most of an event’s expenses up front and should never be
authorized.

47.

ABATE of Ohio Inc.
Revised 09-06-07

46.

splitting of proceeds as designated by the ABATE
Constitution and/or BY-LAWS.

The ABATE constitution only allows ABATE to
contribute charity monies raised to benefit a 8501(c)(3)
organization. ABATE can raismoney_for— not give
money tocharity organizations. This means all expenses
used to put on a charitable event must be returned to the
treasuries before funds are donated to an approved
8501(c)(3) charity. Therefore all proceeds from an event
or meeting must be deposited in the region bank account,
proper expense deductions and documentation prepared
before a region treasurer can release a donation theck
charity.

No funds may be released to a charity on the dateeof th

charity events. Only the Region Treasury may release
funds to a charity after all funds are collected, expenses
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paid, State split determined and deducted. Charitable
funds are only to be released in the form of a Rediatlc
and never in the form of cash. Proper forms must be
provided by the approved charity.

48. No funds may be raised for a qualified charity unless the
charity has given their consent in advance and auttbriz
representatives of the charity understand that raisetsfun
are subject to expenses and State split.

ABATE PROPERTY

49. Detailed financial rules, processes, reporting requiresnent
and forms related to property belonging to ABATE will be
found in the State Treasurer’s Manual.

50. There are two ways an item can come into the ABATE
inventory:
a. It is purchased with ABATE monies at any level.
b. It is donated to ABATE by a member or a non-ABATE
person/business/organization.
c. Note all donations, monies or property, are not tax
deductible to the donor.

51. Members and officers in possession of ABATE property
are responsible to safeguard the property

52. Once donated, the donor may not take the property back
without written consent of the Executive Director.other
words, if you donate it, it becomes an ABAT& and no
longer yourtoy.

53. ltems belonging to ABATE, at whatever level, should
never be placed into the possession of a non-member.

54. Members whose membership expires must return all
property in their possession that belongs to ABATEht t
Region Director and/or Region Treasurer within 30 days
unless earlier date is required by Region Director, State
Deputy Director, and/or Executive Director.

55. Officers leaving office or resigning their office mysace
all property belonging to ABATE and those associated
with their former office, into the hands of the nefficer
of that position or into the hands of the Region Deor
Region Treasurer within 1 (one) week of end of term or
resignation.

56. Refusing or failing to turn over ABATE property can
result in any or all of the following:
a. Expulsion as a member of ABATE.
b. Subsequent criminal charges filed for theft.
c.Civil legal suit filed.

ABATE of Ohio Inc. Page 34
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ABATE OF OHIO, INC.

POLICY AND PROCEDURE

MEETINGS

GENERAL

1. ABATE meetings at all levels are open to the public and
should be held in a public forum and are subject to all By-
Laws and rules of ABATE and it is recommended that all
meetings are guided by Roberts Rules of Order.

. Minutes must be taken at all ABATE meetings.

. Information is expected to flow both up and down the
ABATE levels at meetings. i.e. Region Director wite s
on the BOD will report on BOD meetings/activitiedfae
meetings of the RBO; and, County Coordinators who sit
on the RBO are expected to report BOD and RBO
activity at the County level meetings. Likewise, issak
concern or support at the County level will be brought to
the RBO by the County Coordinator, and if applicable,
will be reported to the BOD by the Region Director.

.A financial Meeting Report must be completed in a
timely manner for all meetings at the County and Region
level even if no monies were taken in or expended.

EFFECTIVE MEETINGS

5. Prior to Meeting - Prepare:
a. Set goals for meeting and prepare a written agenda.

b. Have any necessary materials or handouts prepared

and copies made well in advance of meeting.
c. Be sure to arrange for minutes to be taken.

6. During Meeting - Conduct:

Start on time and distribute a written agenda.
Recognize visitors and/or new members.

Limit or eliminate drinking.

Maintain order while moving through agenda.
Remind everyone that ABATE meetings are for the
purpose of furthering the goals of ABATE and not for

PoooTw

J-

k.

0.

p.

If necessary remind everyone that name-calling is
never allowed, as it is never productive and often

damaging to all parties concerned.

Use Roberts Rules of Order as a guide.

Start meeting by reading/approving minutes of the
previous meeting.

When a controversial issue comes up, be sure
everyone has an opportunity to speak. If there is no
consensus, table issue to next meeting and move on.

. If a question cannot be answered, it should be writte

down and assigned as a task to someone for follow-up
after meeting.

If meeting is over 1 % to 2 hours, be sure to allaw fo
a short break and announce the time the meeting will
resume.

Wrap up by asking if anything was missed; restate any
decisions or plans and any task assignments.

Try to end meeting on time.

7. After Meeting:

a.
b.

Review minutes and file as appropriate.
Begin assigned tasks if applicable.

GUIDELINES TO ROBERT’S RULES

8. Duties of the person running the meeting:

b.

oo

the furtherance of anyone’s personal agenda or goals,

or those of any other organization.

f. Personality clashes should be set aside for ABATE

business. Participants may need to be reminded that

they do not have to like each other to work together to

support the common goals of ABATE.

g. Don't be a “know-it-all.” Involve everyone in
discussions, ask for ideas, and then offer yours.

h. Only one person should be speaking at a time.

ABATE of Ohio Inc.
Revised 09-06-07

a.

Purchase of a copy of Robert's Rules of Order is
recommended.

Have a working knowledge of parliamentary law and
procedure and a thorough understanding of the
ABATE Constitution, By-Laws and rules of the
organization.

Maintain order.

Explain and decide all questions of order.

Entertain only ONE main motion at a time andestat
all motions properly.

Do not permit discussion on a motion before it has
been clearly stated and seconded.

Encourage debate and assign the floor to those
properly entitled to it. NOTE: No member may speak
twice on the same question if there are others who
wish to claim the floor. If necessary, set a tiimat

on how long the floor may be held by one person.
Stand while stating the question and taking the vote.
Remain seated during discussions and reports.
Enforce rules of decorum and discipline. Don't allow
members to deal in PERSONALITIES while debating.
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Talk no more than necessary while presiding.
Be absolutely fair and impartial.

. Extend every courtesy to the opponents of a motion.
Abstain from the appearance of partisanship.
Don't take part in debate as the Chair — if must speak,
turn over Chair to a deputy until after vote has been
taken.

e=s37 =

. Duties of members at the meeting:

a. Obtain the floor before speaking.

b. Stand when speaking and
speaking.

c. To offer any motion that is germane to the sulgect
issue at hand.

d. Avoid speaking on an issue until it is properly brought

before the assembly by a motion.

To speak only on the question pending.

To yield the floor to calls for order. (Point ofdr)

To abstain from all personalities during debate.

To show respect to the speaker holding the floor by

refraining from disturbing in any way.

identify self before

S~

SECRETARY - MINUTES

10

11.

12.

. The secretary records and maintains all minutes of
meetings.

Minutes should contain all pertinent
motions/information and should be kept as brief as
possible and still be accurate. It is not required nor
recommended that the secretary attempt to record a
meeting word for word.

Minutes should include the date, time and place of
meeting; a list of officers in attendance; a listefjular
business discussed, details of new business; and all
Motions made, the votes taken, the name of who made
the motion and the second.

13. Minutes should never reflect the personal opinionsef th

secretary or gossip, or items “off the record”.

14. Secretary should prepare minutes for approval at the

next meeting and should keep all approved minutes in a
notebook.

ABATE of Ohio Inc.
Revised 09-06-07

15. County and Region secretaries should send copies of

approved minutes as required by the State Secretary, the
ABATE Constitution and/or By-Laws.
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ABATE OF OHIO, INC.

POLICY AND PROCEDURE

EVENTS

GENERAL

1. All ABATE events are for the sole purpose of promoting
and funding the goals of ABATE.

. All ABATE events must conform to all rules, policy and
procedure requirements established in the ABATE
Constitution, By-Laws, the State Treasurer’s Manual
and/or any ABATE event/meeting guide.

.All ABATE events/functions must be sanctioned
according to Article 2 of the By-Laws.

.ALL ABATE events must have ABATE approved event
insurance or proof of insurance by a vendor/establishme
where event is to be held.

.A properly sanctioned and insured event allows the

9.

10

11.

RBO’s should consider past history and/or success of a
County or Region event. Any event that typically fse
money should either be dropped or revamped to breathe
new life into the event. If an event lost moneg trear
prior, event expenditures should be limited in subsequent
years. For instance, an event that made littleotmmoney

or lost money previously cannot justify the expenditure of
funds for a band for future events.

. Dates selected for events should be carefully considered
because once an event is sanctioned; it should not be
canceled as it hurts credibility of the organization.

RBO’s must define and approve how each region and/or
county event proceeds will be used, subject to the 70/30
split rules.

support of the organization’s legal services in case of 12. Event Committee: It is preferable that each evestdra

lawsuit.

. At all ABATE events/functions, EVERYONE, signs the

insurance release. This includes people through the gate,

event workers, band members/staff, etc. Note: Bikevsh
held in a public forum such as a shopping mall, all engrant
must sign the release, as well as all event workergl+ m

shoppers do not need to sign the release unless the bike

show is in a restricted area or they are chargedtes.en

. If event allows minors to attend, anyone under theadge

event committee established at a minimum of 6 momhs i
advance of the event and whose members are responsible
to plan, coordinate and execute the event. A Region or
County Event Committee will present their plan for the
already sanctioned event, completed checklist with task
deadlines and task assignments specified, manpower
needs, material needs, budget, a proposed flyer,
anticipated contractual needs, advertising/marketing plan,
anticipated 1099 needs, etc. to the RBO for approval at a
minimum of 5 months in advance of the event.

18 must be accompanied by a Parent or Legal Guardian,13. The Event Committee should have a copy of the Event

and, that person must complete and sign a Minor Release
Form. OR, minor must be accompanied by a responsible
adult and bring to the event sign-in table a Minor Redea
Form completed, signed by a parent or legal guardian and
that signature must notarized. A Minor Release Form
may be used for one event only.

ISSUES TO CONSIDER WHEN PLANNING
AN EVENT

8. Planning is the key to any successful event. The déneof
event is the wrong time to find out something was ndisse

14.

there is an unexpected expense, or that someone has not
completed an assigned task that should have been done

four weeks prior.

ABATE of Ohio Inc.
Revised 09-06-07

Planning Guide, which includes the Event Planning
Checklist; should understand ABATE Constitutional

limitations on contracts and agreements; understand all
event insurance requirements; understand all alcohol
restrictions and rules; and should be familiar with all

financial accounting, reports and forms requirements and
deadlines.

Itis VITAL that event insurance application requirensent
and time limits are met prior to the event and repgrtin
requirements are met after the event. A state desidnat
application for event insurance is provided in the Event
Planning Guide, along with application time
requirements. If event insurance releases are not
completed properly and the releases with the insurance
event report are not filed with the State Office itinaely
manner, the event insurer will suspend ABATE’s right to
purchase event insurance and all events in every region
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15.

16.

17.

18.

19.

20.

21.

and county will have to be canceled until the correct ALCOHOL AT ABATE EVENTS

documents are filed and the suspension is lifted.

22. The decision to drink alcohol is an individual’s decision

All event fliers must meet all requirements specified in
the Event Flyer Guide contained in the Event Planning
Guide and must be submitted by the Region Director for
approval of the State Events Director BEFORJErs are
printed for distribution. If fliers are printed befoteey

are approved and any change is required during approval
process, all prior printed fliers will have to be degdmd

23.

to make. ABATE doesot promote alcohol at events or
meetings and reflects the concerns of motorcyclaitrgi
and education.

No alcoholic beverages will be sold or provided by
ABATE, or its members.

and new fliers printed which needlessly wastes time and 4. Alcohol may be sold at an ABATE event if sold by a

money.

Applications for event insurance must be filed with the
State Office by the Region Treasurer a minimum o 2 %
months prior to the event and must include an application
form signed by the Region Director, a check for payment

of event insurance and a printed copy of the approved 55

event flyer.

Any necessary contract for services, entertainment,

property rental, etc. must meet all of the requirements g

stated in the ABATE Constitution and planned well in
advance of the event to allow for mailing of documents

back and forth to the State Office if necessary. A ,7

Performance Agreement is provided in the Events
Planning Guide.

says “If you lose your armband, you pay again!” This
puts the responsibility on the entrant to keep their

If using armbands at an event, be sure to post a sign tha og.

properly and legally licensed and insured vendor within
an established containment area. ABATE members may
not provide any security or “Carding” for the vendor or
the vendor’s containment area as this MUST be tHeESO
responsibility of the vendor.

Establishments where meetings or events are held may
sell alcohol to adult members as long as the estaiéish
has proper license and insurance.

No member of ABATE or other person, may obtain a
liquor license using the name of ABATE of Ohio, Inc.

No ABATE monies may be used to purchase or assist in
purchasing for itself or any other business or orgaioizat
a liquor license of any kind or related liability insucan

No ABATE monies may be used to purchase alcohol for
any reason.

armband and limits a lot of problems at the gate with 9 ABATE events may allow members to bring such

people who “lost” their armband and want a new one.
Only issue a new armband if entrant returns ALL the
pieces of their original armband.

If a rule is established for entrants to an eventlst be
enforced in a consistent and fair manner. It detfaots

the Region or officer’s credibility if a rule is applicalall

but that officer’s “friends.”

Other considerations in planning an event should be:

a. Manpower required and available.

b. Which two officers will be in charge of the gate
finances, and financial reporting.

c. Product sales

d. Marketing and Public Relations — including flyers, flyer
placement, public service announcements, etc.

e. Budget

f. Sighage

g. Sanitary and Trash concerns

Detailed event planning information, along with
necessary forms, checklists, etc. is available enElient
Planning Guide.

ABATE of Ohio Inc.
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’30.

31.

beverages for their own personal use. However, these
members may not sell, give, or distribute alcoholny a
fashion to any other member. All such alcohol mést b
for personal consumption of one person only, so kegs of
beer should never be divided up among members.
Members are also not allowed to take up collections to
purchase alcohol.

CHARITY EVENTS

Due to legalities, corporate law and other tax rulesiigha
events for this organization can be a tricky propasititt

can be done but rules must be followed exactly in order to
comply with the law and corporate rules.

Fundraising and charitable events must be conducted to
meet the organization’s goal of preserving the rights of
motorcyclists in Ohio. ABATE charitable events rnikgs
requirement because they assist in changing the
stereotypical image of “bikers.” Thus, a goal of member
promoting such events, should include positive publicity
and PSA (public service announcements) whenever
possible.

Page 38



32.

33.

34.

35.

36.

37.

38.

The constitution of ABATE of Ohio, Inc. limits chéayi
fundraising to those organizations that are a 8501 (c)(3)
Non Profit organization. Such organizations will have
Federal Tax ID Number. However, not all organizations
with a Federal Tax ID number are 8501 (c)(3). Regions
must verify with the organization of their status BEHHO
deciding to put on an event for that charity. The Region
should obtain a letter from the charity, on theitddtead,
stating they are a 8501(c)(3) Non-Profit organization,
along with the name of the charitable organization,
address, contact person, title of that person, phoneerumb
and Federal ID number.

If a company or person donates monies or items for an
ABATE charitable event, it is deemed to be a donatiton
ABATE and not to the charity, thus is not a tax-dedletib
for the donor.

No region or county may raise funds for a charity or
advertise a fundraiser for a charity without prior
knowledge and consent of the charity. The charity shoul
be made aware of all the proceeds split requirements, so
they will not be surprised after the event. Charitidé

not likely object to a split, if known in advance. For
example, they would rather have 50% of something rather
than 100% of nothing.

Charity events must follow ALL ABATE event
sanctioning, insurance, budget, earmarking, financial split
requirements, rules and deadlines.

The event financial split requirement applies to all
donations or monies taken in prior to, during, and
subsequent to the event.

NO monies may be donated to a charity except those
raised specifically for and at a sanctioned charitpesaed

for that specific charity. The event flyer must sfettie
designated charity.

No funds raised for a charity may be given to the thari
on the day of the event. All monies from the evamd
donations taken must be deposited into the Region
account. The Region Treasurer must then complete all
financial reporting for the event, including the Splpog
before any funds may be released. No cash may be given
to a charity under any circumstance, as donations mmonie
will be transferred to the charity only by region cheand

the completion of a Charity Donation Form.

ABATE of Ohio Inc.
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b.

C.

d.

39. ABATE may not act as an intermediary between a donor
and a charity. All monies collected by ABATE for a
charity must be deposited into the Region treasury and
subject to all rules and regulations of ABATE.

40. There are two types of toy runs:
a.

Individual members purchase a toy to bring with them
on the run and then donate it directly to the chafityis
is the easiest and preferred method of putting on a toy
run. There is no need for the organization to keep a
receipt for the toys since individuals are donating and
not ABATE. Individual members should keep the
receipt for their own tax purposes.
The region or county raises money to purchase fise to
Then the event is like any other charitable evedttae
70/30 rules apply to all donations and earnings of the
event. The Region Treasurer must complete all event
forms, determine the split and then after the expenses
and the split is deducted, only the charitable donation
portion of the money is used to purchase toys or items
for donation
i. Secure all purchases of donations/toys. It has been
a common complaint that too often some or all of
these purchases are being kept by individual
members for their own benefit. Unfortunately, it is
not unheard of in ABATE for a member to keep the
new items and substituting used items. If caught,
such a member can be charged with theft and face
expulsion from ABATE.
i. Any member who has stolen from ABATE or the
charity has been a “trusted” member and the other
members were always left empty handed and
surprised. That is why two members must shop
together and an accounting should be done.
Toys and donations must be given to the charity for
distribution to recipients. ABATE members can
assist in the physical distribution of donations under
the direction of the charity but cannot direct who is
eligible to be a recipient.
The originaltoy purchase receipts must be stapled
on the back of the Charitable Donation Form.
Purchases for toys or donations should be on separate
receipts from purchases made for event expenses.
Two or more members/officers must be present at eac
toy donation purchase and both are to sign the back of
every receipt. An accounting/inventory should be done
of the purchase to be sure all items are accounted for.

iv.
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ABATE OF OHIO, INC.
POLICY AND PROCEDURE

PRODUCT

GENERAL
11. All product purchased using ABATE funds must have the
1. Specific Financial Procedure, and Form Requirements, @ ABATE of Ohio, Inc. name in a prominent fashion,
are provided for Region Products by the State Product including region/county event T-shirts.

Director.
12. The retail price of all items will be set by the t8ta
2. Product held at the State, Region, or County levelsigelo Products Director and must always exceed retail costs.
solely to ABATE and are assets of the corporation. Regions/counties are not allowed to discount an item

without consent of State Products Director.
3. Product includes, but is not limited to, event T-shirts.
13. No item may be given a discounted sale price or be
4. Product sales may never be earmarked for any reason. placed on “Sale” just because the current sales income f
any given item has exceeded retail cost for order.
5. All members or officers handling product are held
accountable for all product inventory in their control. 14. No product item may be given away for free or as a prize
without prior consent of the State Products DirectaH.
6. The State Product Director may require all Region old product or unusable product must be turned over to
Product Officers to perform an inventory for the emtir State Products Director.
region to be completed by a specified date.
15. Items in the State Product Line must be purchased
through the State Product Director and never ordered

PRODUCT/DESIGN APPROVAL directly from the vendor.

7. ALL artwork for any product, T-shirts, etc., and/or new 16. Only the Region Product Officer may order product after
product ideas must be pre-approved by the BOD, at a apprO\_/ed at the State and Region levels. County Pro_duct
regularly scheduled meetinddEFORE production or Coordinators may only order product from the Region
purchase. Product Officer and may not order product directly from a

vendor or from the State Product’s Director, including but

8. Failure to obtain advance approval can result in a civil ot limited to event T-shirts.
suit for the unauthorized use of the ABATE name, the _
product will not be allowed to be sold or used and is 17- All orders for product, whether to outside vendor or from
Subject to seizure by the BOD, the person(s) auth@‘izin State prOdUCt line, must be pald for in full within 30 dayS
the order may be subject to personal financial  Of receipt.
responsibility for the order, and/or such action could be
considered conduct unbecoming. 18. All orders for product, of any kind, by a Region must be

approved by the Region Board of Officer before an order

9. All submissions for artwork, product design, t-shirt ~ can be placed so that the Region Board of Officers can
design, and/or flyer design, including event names, assure that the item was BOD approved and that payment
become the sole property of ABATE, whether or not for the order fits in with the region’s financial plan
approved or used at any level of the organization.

PURCHASE/SALES

10. The goal of purchasing and selling product is to get
ABATE name recognition AND to make a profit.
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ABATE OF OHIO, INC.
POLICY AND PROCEDURE

MEDIA — COMMUNICATIONS

GENERAL

Media Release

Motorcycle Awareness Video
Limitations

Prior State Office Notification

1. Specific financial, procedure, and form requirements

ADVERTISEMENTS

Limitations

Rules PUBLICITY
Time Frames Events
Submission technical requirements
Schedule of Costs
NEWSLETTER
Electronic
Sustaining Articles
Submission of Articles
Time lines for submissions — advertising,
articles, and flyers
Event Flyers — process deadlines
Editorial Control
Business Sponsorship
Advertising Rules — forms — charges
Limited space —%come — 1 serve
WEB SITE
Web Team
Sustaining Articles
Time lines for submissions — advertising,
articles, and flyers
Event Flyers — schedule
Advertising Rules — forms - charges
Editorial Control
Submission technical requirements
PSA’s & MEDIA CONTACTS
General
Radio, Television, Talk Show
ABATE of Ohio Inc. Page 41
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ABATE OF OHIO, INC.

POLICY AND PROCEDURE

SAFETY AND EDUCATION ACTIVITY

GENERAL

1. ABATE promotes improving the safety of all

motorcyclists utilizing the Ohio roadways.

2. ABATE promotes motorcycle safety through education
programs which instruct riders in the safe operation of
their motorcycle, accident avoidance techniques,
information about and the use of the current safety
equipment available to riders, riding straight/sober,
promoting awareness of drivers of automobiles or other
types of vehicles that motorcycles are sharing ttee ro
with them, and other information pertinent to keepirig al

10.

9. MAP consists of Instructors, certified by ABATE’s
Safety and Education Directqoutting on a presentation
in which the issues of awareness and responsibilgy ar
discussed with students in their classroom environment.

MAP presentations are never to be used for promoting the
personal agendas of the presenter.

11. Although the MAP presentation discusses various topics

related to motorcycle riding, legal issues are not to be
debated. The presentation’s focus should stress that
making the roads a safer place for motorcycles,
automobiles, and other vehicles should be the

riders safe on the roadways responsibility and goal of all persons using the roadways.

3. ABATE encourages political and legislative activity, 12. ABATE MAP Instructors _W|II dlscus$ rider edu_catlon
runs, parades, and events which promote Awareness. programs (Motorcycle_ Oh|o_) and_ equipment ava|_|able_ to
motorcyclists. The discussion will include a varying li
of safety equipment (helmets, jackets, gloves, eye
protection, etc.) available for motorcycle riding.
ABATE of Ohio, Inc.’s M.A.P.s
13. An easily understood video tape, developed and produced

4. ABATE promotes the Motorcycle Awareness Program by the Motorcycle Safety Foundation,“Cars,
(MAP). Motorcycles & a Common Rogdmay be presented as a

learning tool for all age groups, although the video is

5. MAP’s focus is not one of promoting motorcycle riding geared to a younger audience.

but one of assisting the Driver's Education Teachers in )
teaching their students the importance of accident 14.An important aspect of the ABATE MAP Instructor’s

prevention through awareness. presentation is explaining to students that all kinds of
people, from all walks of life, ride motorcycles.

6. Accident prevention through awareness remains the main _ .
Members participating in promoting MAP, strive to make 15.A second video, produced by ABATE, called “Look
students aware of motorcycles on the roadways and their ~ Twice Save a Life. Don't Let This Be Your Story”, is

responsibilities to share the road with motorcycles. presented to students to demonstrate a true-life
representation of what happens to everyone involved

7. focus of the presentation. Awareness is importaratlin when a car and a motorcycle are involved in an actiden

aspects of a person’s life, but on the roadways, isean
a life. When Safety and Awareness and personal
responsibility is stressed early in the learning process
proper habits are formed and become as natural as
breathing; which promotes a lifetime of learning,
awareness and safety; therefore legal restrictions on
behavior become redundant.

16. The presentation stresses that no one wants to be
responsible for needlessly hurting or killing another
person and that the reasonability of each personingliz

the roadways is a tremendous one and one that must be

recognized as such by the students.

8. The program is generally about 45 minutes in length and
is offered without charge to any group wishing to
participate.

ABATE of Ohio Inc.
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ABATE OF OHIO, INC.
POLICY AND PROCEDURE

LEGISLATIVE ACTIVITY

GENERAL

1. Legislative Goals and Direction, is established by the
BOD.

2. Legislative Director accounts for all legislative activity
to the BOD in a written report at each meeting of the
BOD.

3. Legislative Director makes recommendations to the
BOD for future legislative direction and activities and
then follows decisions and directions of the BOD.

4. The Legislative Director's primary focus is the
coordination of region, county, and state legislative
activity within the State of Ohio.

INFORMATION EXCHANGE

5. Legislative  Director  initiates contact  with
Region/County Legislative Officers to establish
exchange of information regarding legislative activity,
direction, and progress.

LEGISLATIVE APPENDIX:

How a bill Becomes Law in Ohio
Letter Writing
Election activities
Where members can go for legislative research
www.ohio.goy
www.Thomas.com
www. ThisLawHurts.com
etc.
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http://www.ohio.gov/
http://www.thomas.com/
http://www.thislawhurts.com/

HOW A BILL BECOMES A LAW IN OHIO

-

BILL INTRO BY AUTHOR; FIRST READING; NUMBER ASSIGNED

HOUSE

SENATE

REFERENCE COMMITTEE
SECOND READING

SEN. PRESIDENT REFERS
TO COMMITTEE

STANDING COMMITTEE

— N

STANDING COMMITTEE

COMMITTEE HEARINGS
PUBLIC TESTIMONY
- PASSED AS INTRO'D
. AMENDED
. TABLED
. KILLED

PO

COMMITTEE HEARINGS
PUBLIC TESTIMONY
1. PASSED AS INTRO'D
2. AMENDED
3. TABLED
4. KILLED

RULES COMMITTEE
THIRD READING
- VOTE DATE ASSIGNED
. FLOOR DEBATE
. AMENDMENTS & VOTE or
- HELD BY COMMITTEE

W R

| —

RULES COMMITTEE
THIRD READING
1. VOTE DATE ASSIGNED
2. FLOOR DEBATE
3. AMENDMENTS & VOTE or
4. HELD BY COMMITTEE

SENT TO SENATE FOR THE
SAME GENERAL PROCEDURE

|

SENT TO HOUSE FOR THE
SAME GENERAL PROCEDURE

OFFICE

1. IF BILL IS PASSED AS INTRO'D BY THE HOUSE OF ORIGIN, IT GOES ON TO THE GOVERNOR'S

2. IF AMENDMENTS ARE MADE, THEY MUST BE APPROVED BY THE HOUSE OF ORIGIN. IF AGREE-
MENT OF BOTH HOUSES CAN NOT BE REACHED, A CONFERENCE COMMITTEE, COMPRISED OF
MEMBERS OF EACH HOUSE IS APPOINTED TO RESOLVE ANY MATTERS OF DIFFERENCE.

i

GOVERNOR'S OFFICE

1. GOVERNOR SIGNS, FILES WITH SECRETARY of STATE'S OFFICE; BILL IS ENACTED AS LAW
WITHIN 90 DAYS.

2. GOVERNOR VETOES THE BILL, SENDS IT BACK TO THE HOUSE OF ORIGIN WITH HIS VETO MES-
SAGE.

3. A THREE-FIFTHS MAJORITY VOTE OF MEMBERS IN BOTH HOUSES 1S NEEDED TO OVERRIDE THE
GOVERNOR'S VETO. THIS BEING DONE, THE BILL BECOMES LAW IF THE GOVERNOR HAD ORIGI-
NALLY SIGNED IT. '

4. IF THE GOVERNOR FAILS TO SIGN A BILL FOR A PERIOD OF TEN DAYS AFTER IT IS PRESENTED
TO HIM, IT THEN AUTOMATICALLY BECOMES LAW.
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